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These rules may be cited as “Local Rule ,or“Loc. R.

Rule 1
Scope and Applicability of Rules: Purpose

The Rules herein after set forth shall apply ®@rtiminal, Civil, Probate, Juvenile and Domestic
Relations Divisions of the Common Pleas Court ofjlaize County, Ohio. The purpose of these Rules is
to define local practices and procedures of thisrC@onsistent with the Rules of Superintendetive,
Rules of Juvenile, Civil and Criminal Procedure asuth, as other Rules as may be adopted or
promulgated by the Supreme Court of Ohio pursuaBetiction 5 or Article 4 of the Ohio Constitution.

Rule 2

Term of Court; Hours of Sessions

(A) Pursuant to Revised Code Section 2301.05, thet&hall be in continuous operation for
the transaction of Judicial business. There dfmlbne (1) term of Court commencing on January 1 of
each calendar year. The term shall be dividedtimee (3) sessions; these sessions shall comnoence
January 1, May 1 and September 1 respectively.

(B) The separate sessions of this Court for tle ¢fi cases shall be from 9:00 a.m. to 12:00
noon, and from 1:00 p.m. to 4:30 p.m. on Mondaytlgh Friday each week, except on those days
designated by law as legal holidays. The Courll sleain session at such other times as the Juldgk s
prescribe to meet special situations or conditions.

Rule 3
Security for Costs

Unless a Poverty Affidavit is filed, no civil aotis or proceedings shall be accepted by the Clerk
unless the party or parties offering the sameifimgfshall have first deposited a sum of monegédoure
the payment of costs and to pay the filing feeseagiired by the Ohio Revised Code and Local Rule.
Except as otherwise provided by law, when applieatich advanced deposits shall be as follows:

A) $200.00, general security upon original filing

B.) $150.00, security for each cross-claim, couak&m or third party action.
C) $300.00, additional security for service hyublication.

D.) $280.00, petition for dissolution, divorceinabny or annulment.

E) $150.00, request for in-County investigations.

F.) $200.00, request for out-of-County investigasi.

G.) $200.00, appeals from other tribunals.

H.) $100.00, all Post Judgment Motions.
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1) $100.00, additional deposit on execution issued Auglaize County Sheriff or
such amounts as may be requested by the Sherdftaspecial circumstances and/or
ordered by the Court.

J) $200.00, all other Complaints or Petitions.
K. $150.00, in Expungement proceeding.

L.) $150.00, deposit or an Affidavit of Indigencyust accompany the filing of a Notice of
Appeal to the Third District Court of Appeals.

M.) $400, deposit for Guardian Ad Litem fees pursuarRRtle 26.08 and
$300, deposit for Home Study Investigations purst@Rule 26.09.

In Cognovit complaints, $10.00 shall be taxed astand paid to counsel for the Defendant.
The filing party shall provide the address of calriier the Defendant.

On Motion to Modify a former Order of the Couthetmoving party shall pay all unpaid Court
Costs which said moving party has been orderedhyoamd in addition thereto shall deposit the sum of
$100.00.

Said deposit schedule is subject to additionsusisoazed and/or required by the Ohio Revised
Code.

The Clerk may require a deposit for costs in amcpeding at filing and not specifically covered
in the foregoing schedule.

In case of multiple parties, the Clerk may requhie requesting party to advance an amount
estimated by the Clerk to be sufficient to cover tbsts thereof.

If it is brought to the attention of the Court the Clerk of this Court, or by any party to the
proceedings, that any deposit is insufficient, @oairt may require said deposit to be increased fiom@
to time.

Where the Plaintiff makes an affidavit of inalylib pay or secure costs as provided by Section
2323.31 of the Ohio Revised Code, the Clerk of @osinall receive and file such complaint withouttsu
deposit or security; provided, however, the Clenkllsnot accept for filing any affidavit of a pasy
inability to make the required deposit for costéeaa and until the Court has indicated approvaktre
Said affidavits are subject to Court review at atage of the proceeding.

To secure such approval, the attorney for theypgiesiring to file the affidavit shall certify that
no monies have been paid to him by the party, hadto his best knowledge and belief, after redsiena
inquiry has been made, the party is unable to rttzeleposit.

After an Order of Sale is approved by the CourtFameclosure, or after Precipe is filed for
execution, the Clerk shall estimate all costs tax#iirough the Clerk’s office, such as appraiséets,
Sheriff's fees and poundage, and so forth, and wpdetermination of the estimated costs, and at the
Clerk’s discretion, she may secure a further deffiasin a party or parties initiating the action the sale
of real estate prior to any further proceedingsdtwe. This Rule is not applicable to the Treasofer
Auglaize County, Ohio.



Regarding requests to figure Court Costs on atk&losure actions, the Clerk of Courts will
figure Court Costs due only upon receipt of comésill documents that will be filed to conclude the
action. These documents may include a Motion tofido Sale, a Judicial Report Fee Motion and/or the
Journal Entry Confirming Sale and Ordering Deed Risdribution.

Requests for Court Costs calculation and copiehefproposed documents may be sent to the
Clerk of Courts by US Mail at P.O. Box 409, Wapaétan OH 45895-0409 or by FAX to 419-739-6768.
The Clerk assumes no responsibility for documeatd by FAX, but not received in the Clerk’s office.
All Mortgage Releases, Certificate of Judgment Rets, etc. must be included in the Journal Entry
Confirming Sale. Any release added or any addiiclocuments that are to be filed after the Coodt€
are figured will invalidate the proposed Journalrizand it will be returned by the Clerk to the denfor
correction before submitting it to the Judge fgnsiture and filing.

After the Journal Entry Confirming Sale is sigrisdthe Judge and filed with the Clerk of court,
if a change or addition or correction is deemedessary, including volume and page numbers, or if a
Mortgage Release or Certificate of Judgment wadtedhand needs to be added, the Court will require
the filing party to file a motion to reopen the ead to pay the deposit of $100.00 to the ClerRairt
for reopening the case.

All Journal Entries should award Judgment for €ashere applicable, including attorney fees
where so pronounced.

Discretion of Clerk
The Clerk of this Court is granted the followinigatetionary powers:

(A) All costs in dissolution, divorce, alimony amehnulment cases must be paid in
full before final decree is entered. The Clerkaighorized to withhold filing until such
costs are paid.

(B) If the costs are not paid at the terminatibtitmation, any deposit for costs may
be applied by the Clerk to the unpaid costs due.

(©) In order to effectively collect costs, fingsstitutions or other monies due, the
Clerk shall: (a) apply any deposits, bonds or othenies in the possession of the Clerk;
(b) issue executions for the recovery of said mo{@yfile Certificates of Judgment with
this or any other Court; and (d) effect collectminsuch monies due by any other legal
means.

(D) The Clerk may make periodical partial distributioh money deposited for the
purpose of fines and restitutions.

(E) To refuse to file any paper or Pleading notamplete conformity with these
Rules, or any pleading which is not signed (origgignatures) or in which the signature
is unreadable.

(3] To refuse any check tendered for payment srdedified.

(G) In actions or proceedings when the Clerk of Cotgtsf the opinion that the
deposit for security of costs is, or will becomadequate, said Clerk may request
that the Court require the initiating party or tggs to advance an amount estimated
by said Clerk to be sufficient to cover the costekcess of the schedule set forth
above.



Rule 4

Service by a Publication

Counsel for a party desiring service by a publicashall submit to the Clerk of Courts the
proposed legal notice for such publication. Thitige shall be promptly published in the local
newspaper by the Clerk of Courts. The costs ofi@gal notice shall be paid by the requesting celins
directly to the newspaper.

In a divorce, annulment, or legal separation acti®ervice by a Publication shall conform to
Civil Rule 4.4(A)(2). The Court does hereby narne &dditional two (2) posting places to be the ioubl
area of the Auglaize County Sheriff's Office an@ thublic area of the office of the St. Marys, Ohio,
Police Department.

Rule 5
Removing Files: Copying Files

The Clerk of Courts shall not permit any of tHediof that office to be taken from said Clerk’s
custody except with written approval by the Coartd only then with proper receipt for the same. No
such Pleading or papers shall be removed from tgladzve County Courthouse. Such orders shall not
prevent the files of the Clerk of Courts being reawhfrom the County by a visiting Judge, however.

The Clerk shall permit any party to the actionh@ attorney or agent to make copies of any
papers in the files of the Court (except Deposgtiand Bills of Exceptions, and except items othgewi
sealed), the same to be made at the expense phtterequesting such copies. The Clerk shallgsar
$.25 per page for uncertified miscellaneous copiade of documents on file in the office of the Klef
the Court.



Rule 6
Pleadings and Motions

(A) All pleadings, Motions, Memoranda, Briefs anther papers filed for record shall be
legibly typewritten or printed on letter size (8 311") paper and must be on the FRONT side oiilye
top right hand corner of the initial sheet of evplgading, motion, brief, or other paper filed fecord
shall have an area approximately two and one halds by two and one half inches (2 %2” x 2 ¥2") left
blank for the Clerk of this Court to file stamp tiiate and time of filing. All subsequent pagedistave
a top margin of at least one and one half inche%")1 shall be secure and bound at the top. Adhsu
Pleadings shall contain the name, address andhtatepnumber of counsel, the name of the attorney
having primary responsibility for the case wherartsel is a firm of attorneys or there is co-coursel
the current address of all parties to the actiohl such pleadings shall contain a legible, origina
signature. The Clerk is authorized to refuse teptany document not conforming to such requirésen
Counsel shall notify the Clerk in writing of anyasige of address of any party.

(B)(1) The Clerk of Courts shall not accept foiniy any Pleading, Motion or Memorandum
unless it is accompanied by a copy thereof, whighyahe Clerk shall forthwith forward to the Judge,
plus sufficient copies for service and/or returtite filing party.

(B)(2)(a) Effective immediately, no party or amgpresentative of any party shall cause to be
filed in any civil or criminal case any pleading filing that contains the full social security nuemtof
any person, and the Clerk shall not accept farditiny pleading or filing that violates this ruéxcept as
provided in Rule 6(B)(2)(b) below. A party or repentative thereof may, at their discretion, file a
pleading or filing containing the last four numbefsa person’s social security number, if such nemg
relevant to the case or controversy.

(B)(2)(b) Notwithstanding this rule, any requést issuance of an arrest warrant, summons or
bench warrant, and the actual warrant or summangedsthereafter, may include the full social séguri
number and date of birth of the person named therdihe Clerk shall, upon return of service of the
warrant or subpoena replace the original with aceztl copy (ies) upon which the Clerk shall redaet
first five numbers of such social security humbetaining the original document (s) in a separate
envelope maintained with the file, with said docuatseopen only to inspection to judicial staff, &er
staff or upon Court order.

© Motions not expressly governed by Civil Rule5#&nd Civil Rule #75, shall have
attached thereto and be accompanied by a Brighgt#fte grounds thereof and citing the authorities
relied upon. The Clerk shall not accept for filiagy Motion or Exception that is not accompanied by
such Memorandum or Brief.

(D) All motions may be decided by the Court withauél hearing unless leave of Court for
such a hearing is obtained by counsel.

(E) Motions, except for motions concerning discgyentervention, Motions for Summary
Judgment pursuant to Civil Rule #56(C), Motionsguant to Civil Rule #65, or Domestic Relations
Motions pursuant to Civil Rule #75, will be hearal sooner than fourteen (14) days after noticerigeske
upon the adverse party or counsel unless for gaodecshown or the exigencies of the situation ieelrif
by affidavit of the moving party. Motions for Surany Judgment will be heard pursuant to Civil Rule
#56 (C).

(F) Pleadings and Motions may be Amended as pravid€€ivil Rule #15, but no Pleading
or Motion shall be Amended by interlineation oritdshation except upon leave of Court.

(G) Counsel and parties are reminded of RevisedeCettion 2323.51. The Court shall
enforce appropriate sanctions where called for.



(H) The Clerk of this Court shall refuse to accégpt filing any pleading, motion or other
paper which is unsigned. A rubber stamp signadurhe signature of an unidentified third-party aat
attorney or party acting in a pro se capacity issudficient to satisfy Civil Rule 11.

Rule 6.1
Facsimile Copy Filing with the Clerk

Pleadings and other papers may be filed in theni@al, Civil and Domestic Relations Division
of the Court with the Clerk of Courts by facsimitansmission to 419-739-6768 subject to the cooruti
listed below:

Pleadings and other papers may be filed in thenlievand Probate Division of the Court with
the Clerk by facsimile transmission to 419-739-756Bject to the conditions listed below:

APPLICABILITY

(A) These rules apply to civil, criminal, probate, joile and domestic relations proceedings
in the Court of Common Pleas, Auglaize County, Ohio

(B) The following documents will not be accepted fox féing: original wills and codicils,
cognovit promissory notes, written pleas of notltguiwritten pleas of not guilty by
reason of insanity, and any pleadings for filingtthequire a deposit for costs or check
for witness fee.

ORIGINAL FILING

(A) A document filed by fax shall be accepted as tliecé’e original filing. The person
making a fax filing need not file any source docuaimaith the Clerk of Court buy must,
however, maintain in his or her records and hawlasle for production on request by
the court the source document filed by fax, witigioal signatures as otherwise required
under the applicable rules, together with the seaapy of the facsimile cover sheet used
for the subject filing.

(B) The source document filed by fax shall be mainthibg the person making thHeing
until the case is closed and all opportunitiespiast judgment relief are exhausted.

DEFINITIONS
As used in these rules, unless the context reqatheswise:
(A) A “facsimile transmission”: means thertsanission of a source document by a
facsimile machine that encodes a document intacalptir electrical signals, transmits

and reconstructs the signalspont a duplicate of the source document at the reagivin
end.

(B) A “facsimile machine” means a machine that send and receive a facsimile
transmission.

(©) “Fax” is an abbreviation for “facsimile” andfegs, as indicated by the context, to
facsimile transmission or to a document so trariechit



(A)

(B)

(C)

COVER PAGE

The person filing a document by fax shall also ffextherewith a cover page containing
the following information: (See appendix for sampbver page form.)

(1) the name of the court;

(2) the title of the case;

(3) the case number;

(4) the assigned judge;

(5) the title of the document being filed (e.g. Defemddones’ Answer to Amended
Complaint; Plaintiff Smith’, Response to Defendamlotion to Dismiss; Plaintiff
Smith’s Notice of Filing Exhibit “G” to Plaintiff 8ith’s Response to Defendants’
Motion to Dismiss);

(6) the date of transmission;

(7) the transmitting fax number;

(8) an indication of the number of pages included ia ttansmission, including the
cover page;

(9) if ajudge or case number has not been assigradd,thait fact on the cover page;

(10)the name, address, telephone number, fax numbeme®e Court registration
number, if applicable, and e-mail address of thesqe filing the fax document if
available; and

(12)if applicable, a statement explaining how costsbaiag submitted.

If a document is sent by fax to the Clerk of Cowithout the cover page information
listed above, the Clerk may, at the Clerk’s disoret

(1) enter the document in the Case Docket and fileltweiment; or

(2) deposit the document in a file of failed faxed doemts with a notation of the reason
for the failure; in this instance, the documendlshot be considered filed with the
Clerk of Court.

The Clerk of Court is not required to send &myn of notice to the sending party of a

failed fax filing. However, if practicable, the &k of Court may inform the sending party of a
failed fax filing.

(A)

(B)

SIGNATURE
A party who wishes to file a signed source docunhgrfax shall either:

D fax a copy of the signed source document; or

(2) fax a copy of the document without the signaturé With the notation “/s/”
followed by the name of the signing person wheee dignature appears in the
signed source document.

A party who files a signed document by fax représémat the physically signed source
document is in his/her possession or control.



(A)

(B)

(A)

(B)

(©)
(D)

(A)

(A)

(B)

EXHIBITS

Each exhibit to a facsimile produced document taainot be accurately transmitted via
facsimile transmission for any reason must be pggldby an insert page describing the
exhibit and why it is missing. Unless the couttestvise orders, the missing exhibit shall
be filed with the court, as a separate document,laer than five (5) court days
following the filing of the facsimile document. ikae to file the missing exhibits as
required by this paragraph may result in the cstuiting the document and/or exhibit.

Any exhibit filed in this manner shall be attacheda cover sheet containing the caption
of the case which sets forth the name of the ctitle,of the case, the case number, name
of the judge and the title of the exhibit beingdil(e.g. Plaintiff Smith’s Notice of Filing
Exhibit “G” to Plaintiff Smith’s Response to Defeaat’s Motion to Dismiss), and shall
be singed and served in conformance with the mde®rning the signing and service of
pleadings in this court . (See appendix for sareghabit cover sheet.)

TIME OF FILING

Subject to the provision of these rules, altuiments sent by fax and accepted by the
Clerk shall be considered filed with the Clerk aiutts as of the date and time the Clerk
time-stamps the document received, as opposed dgodéte and time of the fax
transmission. The office of the Clerk of Courtlviié deemed open to receive facsimile
transmission of documents on the same days ariee ataime time the court is regularly
open for business.

Fax filings may NOT be sent directly to the dolor filing but may only be transmitted
directly through the facsimile equipment operatgdhe Clerk of Courts.

The Clerk of Court may, but need not, acknowledageipt of a facsimile transmission.
The risks of transmitting a document by fax to @lerk of Courts shall be borne entirely
by the sending party. Anyone using facsimile filisgurged to verify receipt of such

filing by the Clerk of Court through whatever teological means are available.

FEES AND COSTS

No additional fee shall be assesseddosimile filings. Costs and fees shall be assksse
in accordance with 2303.20.
LENGTH OF DOCUMENT

Facsimile filing shall not exceed 20 pagadength. The filer shall not transmit service
copies by facsimile.

Copies needed for service shall be made byQlek and charged for at the rate
established in O.R.C. 2303.20(2).
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EFFECTIVE DATE
(A) These local rules shall be effective July 1020and shall govern all proceedings in
actions brought after they take effect and alseh&urproceedings in pending actions,

except to the extent that, in the opinion of thertaheir application in a particular action

pending on the effective date would not be feasiblevould work an injustice, in which
event, the former procedure applies.

APPENDIX
1. Sample Facsimile Filing Cover Page

2. Sample Exhibit Cover Page
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FACSIMILE FILING COVER PAGE

RECIPIENT NFORMATION:

NAME OF COURT:

FAX NUMBER:

SENDING PARTY INFORMAITON:

NAME:
SUPREME COURT
REGISTRATION NO. (if applicable):

OFFICE/FIRM:

ADDRESS:

TELEPHONE NUMBER:

FAX NUMBER:

E-MAIL ADDRESS (if available):

CASE INFORMATION:

TITLE OF CASE:

CASE NUMBER:

TITLE OF THE DOCUMENT:

JUDGE:

FILING INFORMATION:

DATE OF FAX TRANSMISSION:

NUMBER OF PAGES (including this page):

* If a Judge or case number has not been assigheatke state that fact in the space provided.
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IN THE COURT OF COMMON PLEASE
COUNTY, OHIO

JOHN SMITH, Plaintiff

Vs. Case No.: 123456

BILL JONES, Defendant Judge (Note Heretia
assigned yet.)

PLAINTIFF SMITH'S NOTICE OF FILING EXHIBIT “G”
TO
PLAINTIFF SMITH'S RESPONSE TO DEFENDANT'S
MOTION TO DISMISS

Plaintiff Smith, through counsel, hereby files Ebth“G” to Plaintiff Smith’s Response
to Defendant’s Motion to Dismiss. The referencézhging was filed by facsimile transmission
with the Court on (date). Exhibit “G” could not becurately transmitted by fax and is therefore
being timely filed as a separate document withGbart pursuant to Local Rule XX.X.

Respectfully Submitted,

Attorney Name (Sup. Crt. Reg. No.)
Office/Firm

Address

Telephone

Facsimile

E-mail

Counsel for Plaintiff John Smith

CERTIFICATE OF SERVICE

| certify that a copy of this Notice of Filing Eiit “G” was sent by ordinary U.S. mail
on (date) to counsel for Defendant Bill Jones, (@@md address of recipient.)
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Attorney Name
Counsel for Plaintiff John Smith

Rule 7

CONTINUANCES

(A) No continuance0 of an oral hearing will be grarg&dept upon written application of the
Court together with evidence of good cause for suttinuance. Also, its applications for
continuance must be made at least seven (7) days@isuch hearing.

(B) In ca®s assigned for trial, applications for Continuanceist be supported by evidence of
good cause for Continuance and when such applicagidoased upon the absence of a
witness it must be supported by evidence of reddertiligence on the part of counsel.

(C)  All applications for Continuances must be awed by the Judge and if a Jury has been
called, the expense of calling such Jury will benledby the party requesting the Continuance. If
the request is granted, the applicant shall prepamedgment Entry which contains the reason for
the Continuance, the name of the attorney who nthderequest and the new date certain to
which the matter has been continued, which data#§ bk first obtained from the Assignment
Commissioner. All Continuances are discouragedunSel who plan to be away on vacation or
otherwise, should notify the Assignment Commissiomell in advance of their anticipated
absence. After a trial date is scheduled, counkel have a conflict with a scheduled trial date
should immediately apply for Continuance so thatirthcase may be rescheduled and a
replacement case inserted instead; also, requast e accompanied by a copy of the Order
creating the conflict. Untimely requests will bented.

Rule 8

Certificate of Service
Every Pleading, Motion, Memorandum or Argumentwiriting, filed with the Court and Judge,

shall be served upon all opposing counsel or ufigragies not represented by counsel.

Proof of service shall be by certificate of seevittached to such Pleading of a Motion, Brief,

Memorandum or Argument, and shall include the naaiesttorneys and/or parties served, and the date
and manner of such service.

Ruleg

Rule Dates and Extensions

Prior to the expiration of any Rule date, any pamay be permitted leave to Move or Plead

provided the total extension of time does not eddaeenty-one (21) days. Subsequent to the expirati
of a Rule date, leave will be granted only for gecadse shown.
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Where an additional extension of time beyond thietvided by the foregoing paragraph is
needed, the party desiring the extension shalbfieritten Motion supported by an affidavit statfiagts
indicating the practical impossibility of pleadimgthin Rule and demonstrating good cause for furthe
extension. The Motion and affidavit shall be sdrupon opposing counsel and the matter shall belhea
at a time to be fixed by the Court. Motion andd#¥it will be required even though consent of czrin
is obtained if the extension is for a period ofdibeyond twenty-one (21) days.

Rule 10
Notification of Counsel

It shall be the duty of any attorney upon acceptapresentation of the Defendant in any Civil, or
Criminal, or Juvenile matter, to immediately notitye Court of such representation, even though his
appearance may not as yet have been entereddaghe

Notification by the Assignment Commissioner by inady mail shall be deemed official and
complete notification to all counsel of any assigminof any case for any purpose whatsoever.
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Rule 11
Scheduling Conference

(A) At such time as the Court may determine, orrupgmuest of any party to the proceeding,
and when it appears that any case is at issueebttferCourt, such case will be assigned for a Sdimed
Conference.

(B) Scheduling Conferences may be held in Chambengy telephone conference as the
Court may direct.

(© Scheduling Conference Statements need notldet dinless specifically directed by the
Court. In the event such order is made, the seemwill cover the matters set forth in paragrabh (
below.

D) At such Scheduling Conferences, trial counsellsippear and be prepared to discuss the
following:
1) Nature of proceeding;
2) Peculiar issues involved;
3) Analysis of issues;
4.) Scope and time needed for Discovery, inclydint-off date;
5) Exchange demonstrative evidence and exhibits;
6.) Determine whether Pre-trial Conference andrertRal statement will
be required;
7) Determine witness list exchange date;
8.) Possible settlement;
9) Estimate of trial time;

10.)  Firm trial date.

(E) At the Scheduling Conference, the Court shalleh the authority to decide any
undetermined preliminary matters; to record any iadions, stipulations or agreements; to hear and
decide the case with the consent of the partie€iil cases; to make whatever findings, orders,
Judgments or decrees which may be warranted oepromler the circumstances.

(3] Scheduling Conferences will not be held in Etosure, Worker's Compensation,
Domestic or Appellate type proceedings unless fipally ordered by the Court.

(G) Parties are not required to appear at Schegi@wnferences if held in Chambers unless
specifically ordered by the Court.

(H) The Court may set certain proceedings for baelkrial at a Scheduling Conference, or at
any time thereafter to date of Pre-trial or Disagweut-off date. Counsel shall be prepared togyaérd
with trial. The Court will make every effort to éde trial counsel as early as possible as to vendtie
back-up trial will go forward or be preempted bgigned primary trial, but in any event, no latearth
three (3) days before trial date.
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Rule 12
Pre-trial Procedure

(A) All Civil cases not in Default and all Criminahses where a plea of Not Guilty has been
entered at an Arraignment, should be pre-tried.cdrtain proceedings such as Foreclosure, Worker's
Compensation, Domestic, Appellate Review or similgre proceedings, Pre-trial Conferences may be
held by telephone conference calls with prior ayeament and approval of the Court.

(B) In all Civil cases, Pre-trial Statements blypalrties shall be filed with the Court at least
three (3) days before date of Final Pre-trial. yréleall include the following:

1) A statement of the facts giving rise to themlar defense, and/or counter-claim.
2) A comprehensive statement of the issues wedbl
3) Propositions of law or positions supporteddw with at least two (2) or

three (3) authorities cited.

4) List of and addresses of witnesses who willdppearing on behalf of the
party, including a short statement of testimonymihesses. Witness lists shall
be furnished to the Court Reporter.

5) A list of all demonstrative evidence or extsbivhich will be offered on
date of trial. Exhibits shall be marked, in ac@mce with Court Reporter's
instructions, and exhibits shall be exchanged withies to Court and Court

Reporter.
6.) A demand or offer for settlement.
7.) An estimate of trial time.
© It is the intent of the Court to assign Finadfrial and trial within a short period of time.

Accordingly, it is suggested to counsel that a arapon for the Final Pre-trial hearings shall enpass
the same type of preparation as would be requoettial.

(D) The parties and their respective counsel shppear at each Pre-trial session. A
corporate party may appear by an officer or by mpleyee having knowledge of the subject matter of
the case. A party who is insured, concerning tl@ms of the case, may appear by a Claims
Representative of his public liability insurancengany. However, if the Pre-trial Judge finds tthet
presence of the insurance party is essential tawoheuct of the Pre-trial, he may direct such p#oty
appear in addition to the Claims Representativepa’ly unable to appear by reason of illness oeroth
disability, or residence outside the jurisdictioh tbe Court, may be excused from appearing upon
application to the Pre-trial Judge. If such pasyexcused, it is mandatory that he be available by
telephone at the time of the Pre-trial and ordeoedssist in negotiations. A party may be excusdg
upon prior leave of Court.

Whether or not the case is settled, it is likélgttby reason of the knowledge gained at Pre-trial,
the case will be more efficiently tried.
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(E)

The attorneys (or parties prg shall be prepared to:

1)

2)

3)

4.)

5.)

6.)

7)

8.)

9)

10.)
11.)

12.)

13)

14.)

15.)

Freely discuss the theory or theories of tbage, both factual and legal;

Discuss the necessity or desirability of Ammedts to any Pleadings or
the filing of additional Pleadings;

Discuss simplification of the issues;

Make admissions as to the facts and genussesiedocuments and other
exhibits which are not in dispute;

Eliminate parties unnecessary to the case;

Give the names and addresses of withesses wiey intend to call, and

state the general nature of their testimony. Hfgsal or failure of any

counsel to disclose a witness may render evidendkdt witness inadmissible at
trial, unless leave is obtained for good cause showhis shall not apply to
rebuttal witnesses;

Give the number and nature of exhibits thegrid to introduce and
produce them for examination by the Court or partie

Give the names, addresses and specialties/d@rdicipated expert
witnesses unless disclosure of such withessesdwasreviously
ordered;

Exchange reports of expert witnesses expectedbé¢ called by the
parties;

Exchange medical reports and hospital res;ord
Discuss limitations on the number of expéathesses;

Discuss the necessity of supplementing laggrtory Answers or other
previously discoverable matters;

Discuss procedures and time limitations fercbmpletion of any further
anticipated Discovery;

Submit and consider authorities on uniqueontroverted issues or
guarantee their submission on or before a datainert

Discuss any other matters that may expelgérial or disposition of the
case.
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(3] At the Pre-trial Conference, the Pre-trial Jadghall have authority to decide any
undetermined preliminary matters; to record any iadions, stipulation or agreements; in Civil cases,
hear and decide the case with the consent of thg; pa make whatever findings, orders, Judgments o
decrees which may be warranted or proper undecitbemstances and within the scope and the sgirit 0
the Civil Rules; set the case for trial or dismiseatake other appropriate action under Civil R#B7 if
counsel failed to appear.

(G) Following the Pre-trial Conference, the Praltdiudge will cause to be prepared an Order
reflecting all matters stipulated by counsel ardCabtlers made by the Pre-trial Judge, and said i@rde
shall control further proceedings in the actionjeabto the provisions of Rule #60 of the Civil Bsl
The Court and counsel may take any further actidgheaPre-trial Conference as is authorized in Ral@
of the Civil Rules.

(H) Failure of any attorney to be prepared for fia-Conferences or failure of a party or
attorney to appear, or to cooperate in good faitthé conduct of the Pre-trial Conference, shajest
said attorney or party, in the discretion of thegky to any sanctions provided by Rule #37 of theoO
Rules of Civil Procedure, including an award of exges and/or attorney fees to any party prejudiged
said failure. In addition, the Court shall have #uthority to proceed with all or any portion loé tcase
and to decide and determine any or all matters agtepupon failure of the Plaintiff or Defendant to
appear in person or by counsel at Pre-trial Confeze in Civil cases. In addition, the Court mansfer
the matter to the inactive docket of this Courn dddition, the Court may exclude exhibits if not
produced at Pre-trial, or exclude testimony of e#ses who have not been identified to opposingsaun
on witness lists at Pre-trial.

() Statements of the parties through their counsade in the course of any Pre-trial hearing
shall not be binding upon the parties unless esfpyenade so by written stipulation in the coursehef
Pre-trial, or as set forth in the Judge’s Pre-taiutes.

At the Court’s discretion, counsel shall file witHive (5) days after the Pre-trial, an amended
Pre-trial Statement, including those items conthimeparagraph (B), above.

Rule 13
Discovery

(A) Unless circumstances clearly dictate otherwiseinsel shall participate in informal Pre-
trial Discovery Conferences to reduce, in every vpagsible, the filing of Discovery demands and
procedures; to that end it is suggested that nerrlmgatory requests, Motions or Applications, or
Protective Orders shall be filed under Civil Rug6#37, inclusive, until counsel have diligently &qed
such objectives with opposing counsel in an eff@ihformally handle all Discovery matters and reglu
or clarify the issues in controversy to facilitéte presentation at trial.

(B) At such time as Discovery cannot be completédrmally, the party seeking Discovery
shall advise the Court in writing and file suchelmbgatory requests, Motions, Applications and
Protective Order requests as may be necessarywimahtk to counsel for protecting the interesttheir
client. Such statements shall recite efforts mmdeesolve differences informally. In addition,chu
statements shall recite those matters that remadispute, and in addition, the date, time and eplafc
such conferences, and names of all parties paatiniptherein.

(©) All Discovery shall be completed by date of-Bral or at such other time as may be set
by the Court. Unless authorized by the Court, @isgovery after said date may not be offered at.tri

(D) Any person who has responded to a request iggdvery, informal or formal, is under a
continuing duty to supplement such response putsafivil Rule #26(E). Any party who fails to
supplement such responses will be subject to sarschiy the Court at trial.
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Rule 14
Interrogatories and Production of Documents

Counsel demanding Discovery shall file with theei®l of Courts a one (1) page certificate
bearing the caption, the type of Discovery requkstee name of the party required to respond, tmen
and address of the counsel to whom the demand ikwolzery was directed, and the date of mailing.
Unanswered Discovery requests (interrogatoriesjasig for production of documents, etc.) shallbeot
accepted for filing by the Clerk.

Rule 15

Depositions

(A) The fees of Officers taking and certifying Deajtioons shall be paid by the party on
whose behalf such Depositions are taken. If thpoBigion is used to present evidence at the siath
payments may be taxed as costs in favor of theapiey party and shall then become part of the
Judgment in the action, except as otherwise ordeyate Court.

(B) When a Deposition has been filed in any actiexcept in actions in which the law
prescribes a different procedure, it shall be oderdy by the Clerk at the direction of the Couiithe
fact and date of opening, and the name of the peop®mning it shall be endorsed on the envelope
containing the Deposition, which envelope shalpleserved with the Deposition.

(©) Depositions on file shall not be withdrawn waith leave of Court.

(D) All Video Depositions shall be filed no latdrain fourteen (14) days before trial and shall
be accompanied by a written transcript of the testiy. The Court will hold a hearing as soon as
possible and order to rule on objections, and allesvVideo to be edited by trial date if such edjtis
required. When testimony is recorded on video tppesuant to Civil Rule #40, it will be the
responsibility of counsel to instruct the NotaryoRa before whom the testimony is taken to notethmy
use of a digital counter or other clock device amted with the tape, the point on the video taperah
objections are made. The Notary will then numberdbjections consecutively and attach this retord
the certification when filed with the Clerk. Objems must be made at the conclusairthe question
and answer only. Counsel may state the basidhéoobjections and read citations into the recortthiat
time. Any objections made prior to the completmnan answer may, in the Court’s discretion, be
considered overruled.

(E) The filing party/Court Reporter shall include thanme and address of the deposing
attorney or the party paying for the depositioraliow the Clerk of Court to notify the
proper party when the time comes to dispose ofl#p®sition.

(F All Exhibits, depositions and transcripts shal destroyed in accordance with Supreme
Court Rule 26 Court Records Management and Retenfi) Exhibits, depositions and
transcripts.

Rule 16
Trial Briefs

Preliminary to the trial of cases assigned fal ticounsel may, within their discretion, or counse
shall upon request of the Judge, file Trial Briefsitaining questions of law involved in the cadsl
Trial Briefs shall be furnished to opposing counsel
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Rule 17

Default Judgments and Relief from Judgment

(A) Default Judgments shall be granted in accordamith Civil Rule #55. All Motions for
Default Judgment shall be accompanied by a propdsddment Entry. In addition to the following
requirements of Civil Rule #55, the party applyifay a Default Judgment shall give notice of the
application to the party against whom the Defauttginent is sought and shall, at the time of filihg
application, submit to the Court proof of servidehe application. Said application shall rechiattthe
moving counsel has not been contacted by the DOefguparty or counsel for the Defaulting party,ior
such contact has been made, the extent to whidhcaudact has been made.

(B) In all cases where a party is seeking unligieidadamages or is entitled to a Jury trial, at
a time designated for Default Judgment, the pantitled to Judgment shall present proper evidence i
support of the Allegations and Pleadings for camsition by the Court and Judgment shall be rendered
according to the evidence and law applicable. Geushall set forth in the Entry of Assignment that
trial by Jury was waived and the matter submittediecision by the Court.

© In any action or proceeding commenced in thesirg if there shall be a Default of any
appearance by any party, the party seeking Judgshetit file with the Court an affidavit setting tor
facts showing the party in Default is not in thditawy service. If unable to file such affidavihe party
seeking Judgment shall in lieu thereof file andatiit setting forth that the party in Default isheir in the
military service or the affiant is not able to detene whether or not such Defaulting party is ie th
service, so that before Judgment can be enteretiefuCivil proceedings shall be had pursuant ® th
Soldiers and Sailors Civil Relief Act (50 U.S.C.052 seq.).

(D) No Motion for Relief from Judgment pursuantGovil Rule #60(B) shall be granted by
the Court unless the Movent has demonstrated thsfagdion of the Court by operative facts of
evidentiary quality that:

1) The Movant has a meritorious defense or ctaipresent if Relief is
granted;

2) The Movant is entitled to Relief under onahe# grounds stated in Civil
Rule #60(B)(1)(5);

3) The Motion is made within a reasonable time;

4.) Such party in Default presents and offerfiiéca proper Pleading in the
case together with the Motion for Relief. The Qauay, if justice
requires, set aside the Default Judgment or degyee such terms to
costs as may be just, and shall order the Pleadtinggant of which the
Default existed, to be filed forthwith or within du time as the Court may
designate.
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Rule 18
Entries in all Cases

(A) Unless the Court otherwise directs, counsetlierparties in whose favor an order, decree
or Judgment is rendered, shall within five (5) d#ysreafter, prepare the proper Judgment Entry and
submit it to counsel for the adverse party who Isiygprove or reject the same within five (5) daftera
receipt thereof. When approved by counsel, itldlebo endorsed and furnished to the Court. uhesel
are unable to agree on the form of the Entry, théfsame is prepared and submitted by counsehasev
favor the order, decree or Judgment is rendered,cannsel for the adverse party fails, neglects, or
refuses to return such Entry, counsel in whose rfaro order, decree or Judgment is rendered shall
prepare a substitute Entry and submit the sambetdrial Judge with the notation thereon that thmes
has been submitted to counsel for the adverse parguant to this Rule, and thereafter the trialgdu
will direct what Entry shall be made or shall apfr@nd file the Entries submitted. If such Engynot
prepared and presented for filing by counsel, thehall be prepared and filed by the Court.

(B) Counsel shall promptly submit an order of dissai following settlement of the case. If
counsel fails to do so within fifteen (15) dayseaftepresentation to the Court that the case has be
settled, the Court may order the case dismissedvéort of prosecution or file a Judgment Entry of
settlement and dismissal, and assess costs. The Qay also sua sponte transfer any matter to the
inactive docket upon being advised the cause haxs $ettled.

(© Provisions of this Rule shall not be deemegrieclude the Court at any time from sua
sponte preparing and filing with the Clerk its odardgment or order.

(D) All such Entries shall be submitted to the Qawith sufficient copies to provide each
party with a copy thereof. The Clerk of Courtslwibt accept for filing any Judgment Entry unless i
accompanied by sufficient copies for each partgamsel in the cause, and the Clerk shall immegiate
upon the filing of any such Entry, cause each partyounsel to be served a copy of such Entry.

(E) The Clerk’s notation of the service oé thntry of judgment on the appearance docket is
sufficient evidence of service.
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Previous Rule 19 was repealed on October 20, 198Preplaced with the following:

Rule 19
Appeals to the Common Pleas Court

All Appeals filed from Administrative Agencies, esqat Worker's Compensation cases, shall be
governed by the procedure outlined in Ohio ReviSede Section 119.12.

Appellants shall order and cause the proper ndtiaescripts and information to be filed with the
Clerk pursuant to the applicable provisions of@eéo Revised code.

Upon the filing of the transcript, the Clerk shaditify all parties of the fact of filing, and shal
submit the transcript to the Court.

Upon submission of the transcript to the Count, Assignment Commissioner shall assign the
matter for hearing as soon as possible and in eelexated fashion in accordance with Ohio Revised
Code Chapter 119.

All Appellants shall submit briefs at least fouate(14) days prior to the time set for hearing.
Appellees shall submit briefs at or prior to thmdi set for hearing. No evidentiary hearing shall b
allowed at the hearing unless prior leave has bb&ained of the Court for good cause shown.

The matter shall be deemed submitted at the cdioplef the hearing. No continuance of the
hearing shall be granted without good cause shown.”

Rule 20
Fees of Counsel and Partition

Fees allowed in Partition cases as costs thehailhlse predicated either upon the appraised value
of the property, if Partitioned, or upon the prateef sale, if sold, and shall not exceed the valhg:
Ten percent (10%) of the first 1,000; six percé®o) of the next 3,000; four percent (4%) of thetnex
8,000; two percent (2%) on the next 10,000; oner(1%) on the excess. If an action or Partition
terminated, other than upon the merits, the tritdraey for Plaintiff shall be allowed a fee foreth
reasonable value of his services, commensurate théhtime and labor required and expended, the
novelty and difficulty of the questions involvedhdathe skill requisite to perform the service pmbpe
The Court shall tax in costs the fees so allowefdwor of the trial attorney for Plaintiff unledset Court
awards some part thereof to the other trial atiys e the cause for services for the common benéétl
parties. Additional fees may be allowed for goadse shown.
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Rule 21
Certificate of Titles for Judicial Sales

(A) In every action hereinafter filed, wherein alitial Sale of real estate is contemplated by
the Complaint or subsequent Pleadings, the pamyimy for said sale or the attorney for the party
praying for said sale shall endorse thereon tHeviirig certification: “The undersigned hereby ders
that an examination of the public records of County, Ohio, has been made to
determine the ownership of subject real estateadinmhrties who may claim an interest therein, trad
in the opinion of the undersigned all such partiase been named as parties to this action,” statsng
exceptions any interested party not so named.

(B) Upon any decree subsequently issued which srtter sale of real estate, the party or
attorney having requested said sale shall furtleetifg. “The undersigned hereby certifies that the
examination of title to subject real estate haslbedended to (date of order of
sale) to determine if any parties have acquired Bmgrest therein subsequent to said previous
examination and said examination discloses thahénopinion of the undersigned there are no such
parties except parties to whom the doctrine opéadens applies,” also stating as further exceptioy
such party not subject to lis pendens.

© The Sheriff, Deputy or party conducting theesahall prior thereto announce that any
purchaser shall have twenty (20) days from the dhsale to obtain an examination of title to segell
estate. Should such examination disclose the gilgourchased to be unmarketable by reason of any
defect in the proceedings, or the existence of iatsrest not disclosed in either of the certifioat
described above, no liability shall be predicatadtwe certifications, but said purchaser may, wwitihie
twenty (20) day period, notify the Court thereofussitten Motion requesting that said sale be si&teas
If the Court upon hearing thereof finds said tildbe unmarketable, the Court shall refuse to condiaid
sale. The Court may, however, fix a reasonable tiithin which such defects may be corrected.

(D) A purchaser may waive any part or all of theemty (20) day period by signing the
Confirmation Entry, but no Confirmation Entry ngipoved by the purchaser shall be filed until said
period has expired.

(E) This Rule shall not apply to proceedings comeeeinby the Treasurer of Auglaize
County for Foreclosure or nonpayment of real edtates, or otherwise.

(F The costs of the legal notice of sale shalbtepaid by the party requesting the sale.

(G) Appraiser’s fees as to actions relating to m@apersonal property shall be allowed to
each appraiser as follows:

D $.50 per $1,000.00 or fraction thereof of éippraised value up to
$100,000.00.

(2) $.25 per $1,000.00 or fraction thereof of éippraised value of all over
$100,000.00

3 A minimum fee for each appraiser based uperattove amounts shall
be $50.00.
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Rule 22
Receiverships

In all cases where receivers are appointed byGbisgt, the following shall apply:

(A) Unless the Court, by Entry, specifically autlzes the Receiver to continue a business, he
shall expeditiously take control of the assetshef Defendant Debtor, give notice to all known diadi
of his appointment and afford them opportunity tesent and prove their claims, cause the asséis to
inventoried and appraised, determine the validity gpriority of creditors’ claims, take such stegsnaay
be necessary to reduce the assets to cash, anddis&iaution of said cash between the variousseas
of creditors.

(B) Within two (2) months after his appointmerttetReceiver shall report to the Court,
submitting his inventory and appraisement and ohioly his account of receipts and expenditures te.da
The several matters herein referred to shall baeidered by the Judge and his approval thereof bleall
by Entry, approved first by the Receiver and hignsel.

© Semi-annually after filing the first reporttviinventory, appraisement and account, the
Receiver shall file with the Clerk, consecutivelynmbered reports with accounts for approval by Ebyry
the Court as to all receipts and expenditures nigdéhe Receiver during the reporting period, and a
summary of plans for the future conduct of the Reaship.

(D) In cases involving Receivers appointed to tetk@rge of property and to collect rents and
other income, the Receiver may expend funds witlfiostt having obtained Court approval to pay for
insurance premiums, water and utility bills, andken@mergency repairs as are necessary for therprope
maintenance of the property. For authority otl@ntthat conferred upon the Receiver by virtuenisf t
Rule, the Receiver shall make application to tharCir such authority.

(E) In all Receiverships in which property appeaisn excess of $1,000.00 is to be put up for
public or private sale, the Receiver shall fileamivance of such sale a report with the Court shptie
amount of expenditures incurred or to be incurnéar po the time the sale is to be conducted.

(3] An application for payment of Receiver's anougsel for Receiver's fees (partial or
final) shall be filed with the Clerk for approvay the Court. Written notice of the hearing on &gilon
for fees shall be submitted personally or by mailtl creditors or to their attorney of record, esd
otherwise provided by Court Order. Such applicetichall show time spent on enumerated items,
amounts of money collected, disbursed and on h#red status of secured and unsecured creditors’
claims, including amounts claimed, payments madeetin and balances due, and the estimate of the
amount of time necessary to complete work by theeRership and make final distribution.

(G) Failure to file an inventory and appraisemertounts, or other reports as contemplated

by the Rule, pursuant to notices sent by the Cauitt,constitute cause for removal of the Receiver
and/or his attorney, and for withholding of feestfte Receiver and/or his attorney.
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Rule 23
Bail and Surety Bonds

Attorneys and other Officers of the Court shall be accepted as bail or surety for others, and no
bond shall be approved having the name of suctopsithereon as surety for others.

Rule 24
Judgment Entries in Criminal Cases

In all Criminal cases where the Entry is Orderdhé¢ prepared by the Office of the Prosecuting
Attorney, said Prosecuting Attorney shall submitEariry to the Court for signature and journalizatio
and shall cause a file stamped copy to be served thg Defendant or defense counsel.

Rule 25
Execution and Garnishment, Prior Affidavits

In any action or proceeding in this Court in whzclmoney Judgment has been obtained against
an individual, no execution or garnishment shalbhbd to enforce the collection or satisfaction wfhs
Judgment unless at the time such execution or gfam@nt is sought by any party, an affidavit shell b
filed setting forth facts showing that the Defendiamot in the military service, or if unable itefsuch
affidavit in lieu thereof, an affidavit setting foreither that the Defendant is in the militaryvéee or that
such party is unable to determine whether or noh ddefendant is in the military service. Upon the
filing of such affidavit, the Court shall then detene whether or not such execution or garnishrebatl
be had or stayed in accordance with the SoldiaisSailors Civil Relief Act of 1940.

This Rule shall be in effect only so long as thev&bAct is in effect.
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RULE 26

DOMESTIC RELATIONS PLEADING AND PRACTICE

RULE 26.01 - FILING OF CASES

A. Upon the initial filing of any case or upon tteeopening of a closed file, the caption of eacdeca
shall contain the names, addresses, date of idhhe last four digits of the social security nemsbof

the parties. In all files, which are inspecteaapied, the Clerk shall redact all but the lasr fdigits of
any social security numbers contained within tkesfi The original shall be replaced with redacted
copies and the original retained in a separatefilen only to inspection by judicial staff, Clerlstaff or
upon a showing of good cause.

B. A file stamped copy of all pleadings shall b Veth the Judge’s office, upon filing same. This
the manner in which the Judge’s office tracks attebdules its cases.

C. In original cases and in all post decree faingvolving minor children, the parties shall fde
IV-D application with the Clerk of Court. The Cleskall docket and forward said applications to the
CSEA. The Clerk shall not serve pleadings uporDéendant until a IV-D application is received.

D. In addition to copies for service, a copy oflaR forms, separation agreements, Judgment
Entries, support worksheets, and health cost oster be submitted by Counsel and the Clerk ofrCou
shall forward a copy to the CSEA.

E. In all original or re-opened domestic cases lving the allocation of parental rights and
responsibilities, child support, or spousal suppeaith party shall complete and file a DR-1 form as
provided with these rules and an affidavit of ineoamd expenses. CSEA is excepted from this
requirement.

F. In all domestic actions involving parental rigjlaind responsibilities, each party shall complete
and file a DR-CC form designed to comply with OR®187.23

G. All Complaints for Divorce and Complaints fordad Separation shall be accompanied by a
signed copy of the Court’s standing orders, DR-SO.

H. All Petitions for Dissolution, Complaints for @irce, Complaints for Legal Separation and
Motions involving Parental Rights and Responsibtit Child Support or Spousal Support shall be
accompanied by an completed affidavit of incomg@esses and financial disclosure, properly subsdribe
and sworn, and form DR-1. Furthermore, such Comtdair Motions shall be accompanied by
completed Orders on Financial Disclosure, DR-Fhdaserved upon the opposing party with the service
of Summons. CSEA is excepted from this requirement.

l. Any party refusing to disclose pursuant to imurt’'s DR-FD, may be Ordered to appear and be
examined by opposing counsel or the Court or majabée in Contempt.

J. In all Domestic Relations matters involving dhéin, a child support worksheet that complies
with statute, must be filed by each of the partesin agreed worksheet filed by both parties. lsesa
requesting Temporary Orders, such worksheet mdijdoealong with the Motion or request.

K. Any deviations from the standard child supparidglines must be reflected on the child support
worksheet and must be specifically set forth indhdgment Entry together with the reasons therefor.
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L. Assisting Our Kids Plan (A-OK) - All litigantsiioriginal divorce, dissolution and legal
separation cases as well as post decree motioasdneg the determination and enforcement of patent
rights and responsibilities, who have not completied\ssisting Our Kids program within two years of
the filing, shall attend this Court ordered program

The fee for attending this classH&YABLE AT THE DOOR BY CASH, CHECK OR
MONEY ORDER MADE PAYABLE TO THE A-OK PROGRAM.  You will NOT be permitted to
attend the class if you do not pay the entire faheadoor.

Upon the completion of each session, a Certifioht&ttendance will be filed in each case.

Each counsel filing original pleadings shall aguiseir clients of the program and provide them a
copy of DR-AOK prior to filing. the Clerk shall sex a copy of DR-AOK upon the opposing party with
the pleadings in each case. If a party is filing ge, the Clerk shall provide the filing party wétltopy of
DR-AOK.

To be excused from attending the A-OK programamypmust file a motion with the Court
setting forth with particularity the reasons foe farty’s desire not to attend and if deemed byCibwart
to be sufficient cause, the Court will excuse attarce.

M. Upon the request of a party and if the Couridwels it to be in the best interests of the minor
children of the parties, the Court may transferjtiisdiction of any domestic relations actionhe t
Juvenile Court pursuant to ORC 2151.23(C) and #itrethe matter will proceed in that jurisdiction.

N. Child care Affidavits, Powers of Attorney to&kdparents and Registration of foreign
custody orders together with actions to modify miioece same will be filed in the Juvenile
Division of this Court.

RULE 26.02 - DISSOLUTION OF MARRIAGE

A. All petitions for dissolution shall be accompedhiby a written Waiver of Service of Summons
and where one or both parties are not represegtedunsel, by a written Waiver of representation by
counsel.

B. Where there are unemancipated children, th¢idtefor Dissolution shall be accompanied by a
child support worksheet signed by both parties.

C. Counsel, or the parties if not represented lwnsel, shall have the final Judgment Entry prepared

for the Judge’s signature on the day set for hgaagether with sufficient copies for filing and
distribution.

RULE 26.03 - DIVORCE ACTIONS

A. Upon service of the Complaint upon the Defengdtme Court will assign all divorce actions for
pretrial hearing. At pretrial, Counsel shall bepganeed to discuss all issues and bring their scivegiul
calendar. Unless otherwise excused by the Cougdhtées shall be present at all pretrial hearings.

B. All divorce actions will next be set for Finale®rial / Uncontested Divorce. It is contemplated
that if settled, the matter will proceed to finalatce hearing at this time. If not settled, Coursbell
meet with the Court to establish a final hearinggddiscuss and narrow the issues, exchange wiistess
and perform any other necessary pretrial functigfigparties must be present at final pretrial lvegwr

C. In all cases where the divorce is uncontestedntatter shall proceed to final hearing at said
time. An uncontested divorce is one where aftep@r@ervice no answer has been filed, no party has
appeared or the parties have otherwise agreed.
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RULE 26.04 - TEMPORARY ORDERS

A. Upon the filing of a motion for temporary spolsapport, temporary child support or temporary
allocation of parental rights and responsibilitid Court shall not rule for fourteen (14) daysirthe
date of service of said motion except as provigedule 26.05. Upon the expiration of fourteen ( 14)
days or the filing of a responsive pleading, whiarés earlier, the Court shall consider the matter
submitted. A request for temporary orders musnitbe form of a motion filed separately from the
Complaint or Answer. The court will not considequests made in any other form.

B. All Motions for Temporary Orders must be accomipd by affidavit, sworn to absolutely and
stating sufficient grounds for the relief requestéthe information is available, a child support
computation worksheet may be filed with the moflentemporary child support or with any responsive
pleading thereto. An affidavit for temporary spduggpport shall include the reasons for the reqaedt
shall include income and expenses of both parti#sspecificity. An affidavit for temporary allodan

of parental rights and responsibilities must becdigeand at a minimurset forth the work schedules of
the parties, which party has been the primary daeegvhether child care services are involved tred
relative mental, physical and emotional healthhefparties and children.

C. Responses to Motions for Temporary Orders &igafiled within fourteen days of service and
shall also be accompanied by affidavit in the sameaner as the Motion. If a party fails to file a
responsive pleading, the Court will consider thétena contained within the movant’s affidavit as
correct.

D. After any Temporary Order is issued, any parymequest oral hearing. Such request must be in
writing, filed with the Clerk of Court and served the opposing counsel or a party if no counsel has
appeared. The Court will then promptly set saidtendbr hearing within 14 days.

A request for oral hearing does not suspend olydhlacommencement of any temporary order or any
order issued modifying a temporary order.

E. Motions for Temporary Restraining Orders as wed by the Ohio Rules of Civil Procedure
relating to domestic relations cases shall be apanied by affidavit setting forth the specific lsafar

the requested relief. The Court will not issue Reging Orders that are already adequately covieyed
the Court’'s Standing Orders ( DR-SO). Temporaryti@asng Orders will be considered in the same
manner as all other temporary orders except dsitbtin Rule 26.05.

RULE 26.05 - EMERGENCY TEMPORARY ORDERS - EX PARTE

A. The Court will grant certain temporary ordersheut hearing in only unusual and extreme
situations where the exigencies of the circumstsneguire immediate action to protect the bestasts
of the parties or children.

B. A motion for an Emergency Temporary Order shihtify on its face that an emergency exists
and the Order is being requested ex parte.

C. The Court will automatically set for hearing, @ priority basis, any Order issued ex parte and
said hearing will be held within 14 days or on fingt available date thereafter. An affected pangyy file
a response to the movant’'s emergency request ar@dtirt will reconsider its Order based upon the
pleadings of the responding party.

D. The Clerk shall cause a copy of all Temporarfmrergency Temporary Orders to be served
upon the parties by certified mail, upon attornefysecord by regular mail and upon CSEA by hand
delivery, unless the order or pleading directs mtise. The clerk may also serve by hand delivery in
cases where such service is more expeditious.
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E. Restraining Orders may also be issued withoatihg, under the same conditions as other
emergency orders in the manner stated above.

RULE 26.06 - FINAL JUDGMENT ENTRIES

A. All Judgment Entries shall state child supparaiimonthly amount. (see O.R.C. 3113).

B. All Court costs shall be specifically assessedither party or jointly to both parties; if thatry
does not address costs, they shall be assessefdsiidand if deposit is insufficient, to all pagiequally.
Costs shall not be assessed to the deposit, excemses of dissolution of marriage.

C. The Clerk shall provide a certified copy of fhal Judgment Entry to each party upon the filing
of same. Counsel, or the parties, if no counsaell] phovide the necessary copies for certification.

D. If a deviation from the child support guidelinerdered, the Judgment Entry shall set forth the
reasons for the deviation, that the deviation hebest interests of the children and shall be
accompanied by a child support worksheet.

E. All Judgment Entries shall state that child suppnd spousal support shall be paid through the
Child Support Enforcement Agency, along with thprapriate administrative fees. No direct payments
shall be made by the Obligor to the Obligee.

F. All Judgment Entries shall contain the apprdprlanguage for wage withholding pursuant to
statute, including Social Security numbers, dafdsrth and the complete names and addresses of
employers.(See ORC § 3113.21 and §2301.371)

G. When the Court orders counsel to prepare ay,ergunsel will have fourteen (14) days to
prepare the same and submit it to the Court uslesg other time period is allowed.

H. Unless previously filed, all Judgment Entriedaying support shall be accompanied by a signed
and completed IV-D Application which the Clerk ob @t shall docket and forward to the CSEA within
fourteen (14) days of the filing of the Entry.

l. All Judgment Entries, in addition to the appiliape orders, shall contain the mandatory language
found in Appendix A. (It is anticipated that thippendix will be modified from time to time.)

RULE 26.07 - HEALTH INSURANCE ORDERS

A. A separate health insurance order shall accognpthidudgment Entries in divorce, dissolution or
re-opened cases on behalf of minor children.(fofRiH).

RULE 26.08 - GUARDIAN AD LITEM - INVESTIGATIONS

A. If either party desires the appointment of a @iam Ad Litem for minor children involved in the
pending case and requests a Guardian Ad Litem bairatpd, a deposit of $400 shall be required with
any motion requesting such appointment and shalblto the Clerk of Court unless otherwise ordere
by the Court.

B. A proposed Judgment Entry (form DR-GAL) shalldubmitted along with the motion and shall
leave a blank for the name of the proposed Guariahitem.
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C. Reports of the Guardian Ad Litem are confiddntahe Court. GAL reports shall not be filed
with the Clerk of Court nor shared with any persafess specific permission of the Court is obtained
Under most circumstances the Court will share Géports with counsel for the parties.

RULE 26.09 - HOME STUDY INVESTIGATIONS

A. If, pursuant to Civil Rule 75(D), either pagsires a home investigation where allocation of
parental rights and responsibilities of childrearisissue, such party shall request said invegiigaly
motion and deposit the required fee of $300.

B. If the motion is granted, a written report shlprepared and provided to the Court by the court
appointed investigator at least fourteen (14) g to the final hearing. The Court will then neathe
report available to both parties and will consisi@me in its decision on parental rights and
responsibilities.

C. Either party may call the investigator as a eésas upon cross examination, and such testimony
shall be received into evidence by the Court.

D. Once an investigation is ordered, but cancetat (o its completion, the Court will determine

the amount to be paid to the investigator baseth@time involved and the progress of the report. A
minimum amount for a canceled child custody inggzgton shall be $100.

RULE 26.10 - MODIFICATION OF CHILD SUPPORT OR SPOUSAL SUPPORT

A. A copy of all motions requesting a modificatiohchild support or spousal support shall be
served upon the CSEA.

B. Upon filing of any motion for modification of d¢d support or spousal support, the Clerk of Court
shall provide pro se litigants as well as includththe copy of the motion and summons upon theesam
a copy of the notice designated as DR-FD requitiegresponding party to provide to the opposindgypar
and the CSEA financial information as set forthr¢fire Counsel filing said motions shall provideithe
client with form DR- FD and the filing party shadithin thirty (30) days of service of the motionarp

the opposing party, provide to both the CSEA armdabposing party the following financial informatio

1. A copy of the party’s federal income tax rettrom the previous year.

2. A copy of all pay stubs obtained by the pauitpin the preceding six (6) months.

3. A copy of all their records evidencing the rpteif any other salary, wage, or
compensation within the preceding six (6) months.

4. Any other information necessary to properly egwvthe child or spousal support order.
NOTE: The information in Paragraphs 1-4 above istodie filed with the Court.

5. DR-1 and DR-2 forms shdik filed with the Court within fourteen (14) dayfsservice

of DR-FD, unless leave of Court is otherwise olgdin

C. DR-FD shall also contain a warning that failtoe&omply may be punishable by contempt as
each party is specifically ordered to provide sinbrmation.

D. Upon the CSEA receiving the financial informatiwithin the thirty (30) day period after service
upon the responding party, said CSEA shall revied/serve the results of that review upon all partie
within fifteen (15) days of their receipt of tha@dincial information.

E. Should either party not comply with the notéehe financial information within the thirty (30)
day period, the CSEA shall so inform the Court fileda Motion for Citation in Contempt which shak
served upon the party and the hearing date preyisasby the Court shall be used as a contempt
hearing.
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F. This rule shall not effect the ability of the E&to conduct its own independent review pursuant
to 83113.216 of the Revised Code. Upon said rebiewg conducted and the results of same being sent
to all parties, and if one or more of the partiesdt agree, the CSEA shall file a motion requestin
modification which will then be set for hearing.élmtent of this Rule is to coordinate the CSEA
administrative review with motions filed by indiwidl parties.

G. All orders for child support shall be effectinadroactive to the date of filing of the motion ess
otherwise ordered by the Court.

RULE 26.11 - POST JUDGMENT MODIFICATION OF PARENTAL RIGHTS
AND RESPONSIBILITIES

A. In addition to this Court’s DR-1 and affidavibrmplying with ORC 3127.23, any post - judgment
motions filed requesting modifications of paremights and responsibilities (including companiopshi
time) shall be accompanied by affidavits specificatating support therefore.

B. The parties shall have fourteen (14) days akevice of the motion to respond thereto. Thereafte
the Court will rule upon the pleadings unless eithaaty requests oral hearing, in writing, withaids
fourteen (14) day period or the Court determinas tial hearing is in the best interests of thédchi

C. In Camera interviews of children will be condrgtbn the request of any party. The interviews
will be in the Courtroom, on record, with the Judgel a Court reporter only. If the parties dedigd the
interview not be on the record and in Chamberd) pacty must affirmatively waive record. Said
interviews will be held at Final Pre-trial, unlestherwise directed by the Court.

RULE 26.12 - REASONABLE AND ORDINARY UNINSURED MEDI CAL
EXPENSES

A. The amount of $100 per year per child shall berded reasonable and ordinary medical expenses
of a minor child.

B. Expenses remaining thereafter shall be deemiedcedinary and shall be allocated between the
parties on a case by case basis based upon thedrgltares established and any other factors the Cou
deems to be relevant.

C. Medical expenses shall be defined as hospibatod visits, dental, orthodontic, laboratory

testing, optical, optometric, pharmaceutical, pgiric and psychological expenses pre-approvedoly b
parents, ordered by the Court or reasonable aressary under the circumstances. Medical expenses do
not include those for purely cosmetic reasons.

RULE 26.13 - CHILD RELOCATION

A. Prior to the relocation of either parent to a resitk other than that specified in the visitation
order or decree of the Court, the relocating pamardt file a notice of intent to relocate in advanotice
of the move. (See O.R.C. 3109.051(G)). Includeshid notice shall be the last known address of all
parties, a new residential address and telephombde&uof the relocating parent and the name andeaddr
of the school in the district in which the childfjeshall attend, if applicable. If these items aoe
available at the time of filing the notice, theyaliibe provided immediately upon the receipt of the
information.
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B. The party filing the notice shall request seevixy certified mail upon the other party at theetim
of filing.

C. Upon receipt of said notice, the other parent psdition the Court for hearing on visitation and
companionship rights. If no such petition is filedhin fourteen (14) days from the date of senat¢he
notice of relocation, the relocation shall procasdet forth in the notice.

RULE 26.14-POST JUDGMENT RELIEF ACCOMPANIED BY CITATION FOR
CONTEMPT

A. Any motion requesting a citation in contemptlsbtate the basis for the contempt citation with
particularity and be accompanied by an affidavecsfically setting forth the facts supporting thetmon.

B. A show cause order shall contain notice of mgpaind shall accompany any motion filed
requesting citation in contempt. The same shafiuimmitted to the Judge’s Office with the filingtbe
motion in order that a date may be provided byGbart. The notice of hearing/showcause order $fzall
served with the motion for citation in contemptpasvided by the Civil Rules.

RULE 26.15 - ATTORNEY FEES

A. The amount of $300 shall be deemed to be anede, necessary and appropriate amount for
attorney fees for representation in cases uponhadnfinding of contempt has been made or a motion t
impose jail sentence from a previous finding inteompt is heard. Any request for attorney fees cess
of that amount shall require a presentation of@wig as to the reasonableness and necessity déesaid
in accordance with Ohio law. Except for those miatie which attorney fees are statutorily mandaited,
is in the discretion of the Court whether to awattdrney fees in such action.

RULE 26.16 - CONCILIATION PROCEDURES

A. Any party may , pursuant to O.R.C. sec. 3117filba petition for conciliation. Said petition
shall be in substantial compliance with O.R.C. 8847.05(B) ( see suggested form DR- Conciliation)
and shall be filed in the pending domestic relaioratter. The Clerk shall not charge any fee fer th
filing of a petition for conciliation. Service dfi¢ petition shall be in accordance with the Civilé$ and
the opposing party shall answer the petition wifourteen (14) days of service. The Court will rufgon
the petition based upon the pleadings.

B. The parties shall state within the petition deation of time that they wish the conciliation to
proceed but in no event shall the same exceedymd@nths. If the amount of time is not stated, the
Court will assign ninety (90) days.

C. During the period of conciliation, the Courilvaissign the case to the inactive status andeat th

conclusion of the conciliation period, the Courtlwet the matter for Pre-trial conference. A pegdi
domestic relations matter may be dismissed by #ings at any time during the conciliation period.
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RULE 26.17 - CIVIL DOMESTIC VIOLENCE ACTIONS

A. All actions requesting the issuance of a civdtpction order because of domestic violence shall
be filed in accordance with O.R.C. sec. 3113.31péfitions or motions must contain the full nannel a
addresses of the parties, the physical descripfidime subject of the order including height, wejdtair
color, eye color, race and sex.

B. The Clerk shall not require a costs deposipftitions filed under this section.
C. Upon filing such a petition the Clerk shall inaieely notify the Court and the filing party shall

immediately report to the Court for the assignnwrd hearing time. Thereafter, the matter will med
according to statute.

RULE 26.18 - MEDIATION

A. If the parties to an action for divorce, disgmn, legal separation, annulment or the allocatibn
parental rights and responsibilities cannot agpmuhe allocation of parental rights and respalitsiis
or upon a specific schedule of visitation, the Cougly upon its own or upon the request of any party
order the parents to mediate their differencesyausto O.R.C. sec. 3109.052.

B. The parties are responsible for the costs ofiatieth on whatever terms they work out with the
mediator. Relief from this requirement may be resfip@ by motion pursuant to statute.

C. Mediation and the report of mediation will bergueted within sixty (60) days of the mediation
order. During mediation the case will be placednrinactive status. If additional time is requirsdme
will be granted upon a showing of just cause byrayppate motion.

D. The mediator shall have all necessary qualificat required by law and shall have successfully
completed mediation training. A certificate of cdetn, statement of qualifications and fee schedul
shall be filed with the Court before a particulazdrator will be appointed by the Court.

E. All other requirements of mediation shall beaatordance with statute.

RULE 27.00- STANDING ORDERS

A. All parties to original divorce and legal segidon actions in the Auglaize County Common
Pleas Court are subject to the following ordersiftbe date an action is filed. These orders sleall b
strictly adhered to under penalty of contempt afrto

1. Each party is hereby enjoined and restrainau frausing or permitting the minor child(ren) of
the parties to be removed from the jurisdictionhi$ Court except by a signed agreement of thegsaot
unless authorized in writing by this Court. The amichild(ren) shall not be removed from Auglaize
County for purposes of relocation unless by wrigigneement of the parties or authorized in writigg
this Court.

2. Each party is enjoined and restrained fromglaittempting to do, or threatening to do any act

of injuring, maltreating, vilifying, molesting, drarassing the adverse party or any of the childfe¢he
parties.
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3. Each party is enjoined and restrained fronirgglencumbering, contracting to sell, removing
from the jurisdiction of this Court, or otherwisisjgosing of any of the property belonging to eitbkthe
parties, except in the ordinary course of busioessiless authorized in writing by this Court.

4. Both parties are restrained from entering dafmsit boxes until further order of the court.

5. The attorney representing the Plaintiff in aiyorce action hereinafter filed in this Court s$hal
furnish the client a copy of this rule, and thewti upon the signing of the complaint, shall berttbby
the terms of this rule.

6. The Clerk of this Court shall attach a copyhié rule to the summons so that both documents
will be served simultaneously. The defendant diabound by the terms of this rule upon service of
same. The Clerk shall not file a Waiver and EnfrAppearance until a copy of this rule is receiaed
served upon the Defendant.

7. Any party may file a motion to modify this Stimg Order for good cause shown and will be
granted a speedy hearing.
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RULE 28.00 — STANDARD VISITATIO AND COMPANIONSHIP

A. Visitation and companionship rights shall compfgh this Rule unless otherwise ordered by ther€Couby the mutual agreement
of the parties.

B. The non-residential parent shall have visitatio alternate weekends from Friday night at 7:R0t® Sunday evening at 7:00 PM.

C. The non-residential parent shall have weekuikgtation for a period of two (2) hours per we&ke beginning and ending times
may be varied to accommodate the work scheduldsedgfarties, the schedule of the children and pipecgriate bedtime for the children during
the school year. If no agreement can be reachétiysitation shall be had on Wednesday of eaatkwe

D. Mother’s Day the children shall be with the matand Father's Day the children shall be withféieer. In the event this
provision requires the children to be with thedesitial parent when it is the non-residential pesemrmal weekend visitation, the non-
residential parent shall return the children by092M on the appropriate holiday. In the event thé provision requires the children to be with
the non-residential parent on a day not fallinghimithe non-residential parent’s visitation weekethé non-residential parent shall receive the
children at 9:00 AM on that day and return therid:a0 PM on said day.

E. Holiday visitation shall be as follows:

EVEN YEARS

Residential Parent

President’'s Day
Friday night to Monday night

Memorial Day
Friday night to Monday night

Non-residential Parent

Easter
Thursday night ten8ay night

4th of July

Night before to mirg after except
when the 4th falls on Friday, Saturday,
Sunday or Monday, when the visitation
shall commence on Friday night and
continue to the end of the weekend
or the end of the holiday, whichever is
later.

Labor Day Thanksgiving

Friday night to Monday night Wednesday nighStmday night
Christmas Christmas

Christmas Eve and Christmas Day until Christmag &t 2:00 PM for the

2:00 PM. remainder of the Christmas holidagilun

6:00 PM on January 1st unless January
1st falls on a Friday or Saturday in
which case the visitation shall continue
until the Sunday immediately following
that date at 6:00 PM.

Odd Years
During the odd years the above schedule shakwarsed as to Residential and Non-residential faren
Unless otherwise indicated, holiday visitationalsbommence at the regular hour as set forthifercommencement of weekend
visitation and shall end at the regular hour settfe ending of weekend visitation. Holiday visitatshall have precedence over the regular
weekend visitation but shall not modify it (for exple, if the Holiday granted in any particular yéaa non-residential parent falls between the

regular weekend visitation, the non-residentiabpawwill have three (3) weekends in a row at tlaatipular time).

Christmas and holidays may be modified by agre¢mietine parties to suit individual family schedsiler by agreement or Court
Order, upon proper motion, to sulit religious preferes.

F. The child shall celebrate the birthday in telke of the residential parent, unless it falls eagular visitation day, in which event
it shall be celebrated with the non-residentiabpar
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G. Summer visitation

1. The non-residential parent shall have extersde@dmer visitation each summer; however, same shatéxceed four (4)
weeks in duration and shall be exercised in twséarate blocks of time consisting of fourteen bhsecutive days. The non-residential
parent shall notify the residential parent, in ingt of the time thereof as soon as the vacatibeduales at the non-residential parent’s place of
employment are posted or decided upon but in aagtavo later than thirty (30) days prior to thereiee of each summer visitation.

2. The residential parent is also entitled to tw®) (weeks of vacation time in a block of fourteet¥) consecutive days
and shall notify the non-residential parent , in wing, of their intent to exercise a period of tinfer summer vacation. If there is a conflict
over summer vacation time, the parent to first slipprritten notification to the other parent shalldentitled to exercise the chosen time.
Extended summer visitation does not modify or tematie child support during the period of visitatiaimless by specific order of the Court.
Further, unless otherwise agreed by the partiesither parent may use summer visitation in combirati with regular visitation such as to
extend the vacation block of time to a period incess of (14) days.

3. Holiday visitation takes preference over sumwisgtation and summer visitation takes preferemeer weekend
visitation.

H. Miscellaneous Orders as to visitation and camgeship:

1. It is the responsibility of the residentialgat to ensure that the children have visitatiotihwhie non-residential parent.
Such decisions shall not be left to the child.

2. The residential parent shall take the necgsszion with the school authorities of the schaola/hich the children are
enrolled to list the non-residential parent as rmpiaof the children, to authorize the school tease to the non-residential parent any and all
information concerning the children and to insin& the non-residential parent receives copiesiphatices regarding the children.

3. The residential parent shall promptly trangmithe non-residential parent any information e concerning parent -
teacher meetings, school club meetings, schookanag athletic schedules, and any other schoalitéesi in which the children may be
engaged or involved.

4. Both parties shall be diligent in having tiddren ready and available at the appointed tismesthe transporting party
shall be prompt in picking up and delivering thédrien, provided however, that the transportingepafor visitation shall have a grace period of
fifteen (15) minutes for pick up and delivery iktparties live within a distance of thirty (30) eslof each other. If the one way distance between
the parties is in excess of thirty (30) miles, ¢ihace period shall be thirty (30) minutes. In thierg that the visiting parent exceeds the grace
period, the visitation for the weekend is forfeitadess prior notification and arrangements hawmbeade and except in cases where the
visiting parent lives in excess of thirty (30) nsilaway and suffers an unavoidable breakdown oy @glaoute, and the visiting parent promptly
notifies the other parent by telephone of the déRepeated violations by either parent shall besedor granting a modification of parental
rights and responsibilities.

5. The residential parent shall send with thédchin on visitations sufficient clothing and owezar appropriate for the
season to last the period of visitation. ( For @kead visitation this shall consist of a minimuntwb (2) extra sets of play clothes and one (1)
dress outfit in addition to the clothes the chiidege wearing at the start of the visitation).Ha tase of infants, the residential parent shatl se
with the child sufficient bottles, formula and déap to last the visitation period. Violations ofsthequirement shall be deemed sufficient cause
for a modification of parental rights and respoitisiés.

6. Visitation does not include picking up theldrén and leaving them with a non-family memberle/ttie visiting parent
pursues their own pleasure nor does it includentpitie children to a bar for an extended periotiheé. Violations may result in a modification
of companionship time.

7. The residential parent shall encourage freenconications between the children and the non-eesial parent and shall
not do anything to impede or restrict communicatiby phone or mail between the children and therasilential parent whether initiated by
the children or the non-residential parent. Thel imetiween the children and parent shall be strimtiyfidential between them and that parent,
and shall not be opened or read by the other paraig rule applies equally to the residential and-residential parents.

8. Both parents shall refrain from criticizingtbther in the presence of the children and skakin from requiring the
children to choose sides as between the parents.

9. Neither party shall attempt to modify thegigus practice of the children without first haviognsulted the each other
and the Court.

10. The parent receiving the child is responsibte fransportation, except mid-week companionshighem the non-
residential parent shall transport.

11. These are guidelines concerning parental riglatsd responsibilities and they will be changed oodified by the
Court if it is shown that there is a need for suchange. The Court also recognizes that it is imgbbsto devise a set of rules that will apply
in each and every case and therefore encouragespidties to attempt to work out their differences their own keeping in mind, the best
interests of their children.
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I Long Distance Visitationlmore than 200 miles, each way) — If the standaute visitation is not practical due to the
distance between the parties, and if the partiesndo otherwise agree, the following non residentjgrent schedule

shall apply:
1. Inodd years — from December 26 through January 1.
2. In even years from the day after school ends thrbutanuary 1 and if the child is not attending schigdrom

December 18 through January 1.

3. Every Spring break from school.
4.  The first one-half of the summer in odd years arfietlast one-half of the summer in even years.
5. Holidays per the standard rule unless otherwise esibsed.
6. Anytime that the non-residential is in the vicinityf the residential parent, the non—residential gant may exercise
up to 48 hours of visitation provided there has be& hour notice to the residential parent. Saicsiation may
not take place outside the child’s county of reside.
J. Phase - in Visitation- If the parties and child have never lived asarfily unit, or have not lived as a family unit for

over one year, the visitation with the non-residietitparent shall be phased in using the followingledule. After the introduction phase is
concluded, visitation would be extended to the stard visitation schedule.

1. Unless the parties agree otherwise, or subjeanodifying order, introductory visitation shable as follows:

(A) Visitation shall occur once a week for three houssvay from the residential parent’s home at a neutra
site, such as a suitable relative of the non-resitial parent or Our Home or Grampy’s House.

(B) The non-residential relative must agree to the sopsion.

(C) The child will not be removed from the agreed upeisitation site during the visitation period.

(D) No alcoholic beverages or substances of abuse dialiised during or in the 24 hours prior to any
visitation.

(E) The visit shall take place on a day of the residahparent’s choice and time, unless this confliotsth
the non-residential parent’s work schedule. In suchse, if the residential parent can not choose
another non-conflicting day and time, then the naesidential parent may choose the day and time.

(F) Introductory visitation shall continue for four wees. If the non-residential parent misses any visitan,
the introductory period will continue beyond foureeks until three consecutive weeks have occurred.

2. Thereafter, visitation shall be enhanced for additional four weeks, for one day per week, fox siours. However,
visitation may take place away from the relativéisme or other facility. All other guidelines undehe first
introductory phase shall continue in effect.

3. Thereafter, the non-residential parent may hawe child for overnight visitation, once every othereek. This shall
continue for six weeks. The choice of days shallda the selection process set out in the firstroductory phase.
Visitation shall commence at 10:00AM and terminatee following day at 10:00AM, unless otherwise agteto.

4. After the successful completion of the third pd& the parties shall exercise visitation in accange with the
standard order.

K. Grandparent or other relative or non-relative viaiion - if allowed by law, after proper joinder, motioor complaint
and the parties can not agree other wise, the faling schedule of non-parental visitation shall appl

1. One weekend per month from Saturday at 10:00 AMSanday at 7:00 PM.

2. One week per summer from July 10 at 10:00 AM toydl7 at 7:00 PM.

3. Non-parental visitation shall not interfere with aon-residential parent’s visitation or with any hiolay visitation
of either parent.
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APPENDIX A

1. Language to be added to all Final Entries requing withholding:

Each support order, or modification of a support ader, shall contain a notice that
states the following in boldface type and in all gaital letters:
"EACH PARTY TO THIS SUPPORT ORDER MUST NOTIFY THE C HILD SUPPORT
ENFORCEMENT AGENCY IN WRITING OF HIS OR HER CURRENT MAILING
ADDRESS, CURRENT RESIDENCE ADDRESS, CURRENT RESIDENCE
TELEPHONE NUMBER, CURRENT DRIVER'S LICENSE NUMBER, AND OF ANY
CHANGES IN THAT INFORMATION. EACH PARTY MUST NOTIFY THE AGENCY
OF ALL CHANGES UNTIL FURTHER NOTICE FROM THE COURT OR AGENCY,
WHICHEVER ISSUED THE SUPPORT ORDER. IF YOU ARE THE OBLIGOR UNDER
A CHILD SUPPORT ORDER AND YOU FAIL TO MAKE THE REQU IRED
NOTIFICATIONS, YOU MAY BE FINED UP TO $50 FOR A FIR ST OFFENSE, $100
FOR A SECOND OFFENSE, AND $500 FOR EACH SUBSEQUENTDFFENSE. IF YOU
ARE AN OBLIGOR OR OBLIGEE UNDER ANY SUPPORT ORDER | SSUED BY A
COURT AND YOU WILLFULLY FAIL TO GIVE THE REQUIRED N  OTICES, YOU
MAY BE FOUND IN CONTEMPT OF COURT AND BE SUBJECTED TO FINES UP TO
$1,000 AND IMPRISONMENT FOR NOT MORE THAN 90 DAYS.
IF YOU ARE AN OBLIGOR AND YOU FAIL TO GIVE THE REQU IRED NOTICES,
YOU MAY NOT RECEIVE NOTICE OF THE FOLLOWING ENFORCE MENT
ACTIONS AGAINST YOU: IMPOSITION OF LIENS AGAINST YO UR PROPERTY;
LOSS OF YOUR PROFESSIONAL OR OCCUPATIONAL LICENSE, DRIVER'S
LICENSE, OR RECREATIONAL LICENSE; WITHHOLDING FROM  YOUR
INCOME; ACCESS RESTRICTION AND DEDUCTION FROM YOUR ACCOUNTS IN
FINANCIAL INSTITUTIONS; AND ANY OTHER ACTION PERMIT TED BY LAW TO
OBTAIN MONEY FROM YOU TO SATISFY YOUR SUPPORT OBLIG ATION."

2. QDRO - If a Qualified Domestic Relations Order$ issued:

“The intent of this Order is to fairly distributettze alternate payee his or her share of
the marital portion of the retirement plan. In thent that there is a defect in the wording of the
QDRO which precludes that intended outcome, thertGetains jurisdiction to modify the
QDRO as to form.”

3. REAL ESTATE TRANSFER
“Itis ORDERED that (name of paitys divested of all right, title and interest hretreal
property described as follows:
(insert real estate description)
It is further ORDERED that (name of partg hereby vested with all right, title and

interest to said real estate and the Auditor antbRier of this County are ORDERED to accept
this entry as transferal of said interest anddadfer said real property on its books and recbrds.
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AUGLAIZE COUNTY COMMON PLEAS COURT
DOMESTIC RELATIONS DIVISION

DIVORCE & DISSOLUTION QUESTIONNAIRE - DR-1

TYPEOFACTION: ___ DIVORCE ___ ANNULMENT ___ LEGAL SEPARATION ___ DISSOLUTION

REQUEST FOR TEMPORARY ORDERS YES NO MUST BE TYPEWRITTEN OR PRINTED NEATLY

HAVE THERE BEEN ANY PREVIOUS ACTIONS TO TERMINATEHIS MARRIAGE? YES NO IF YES,

WHERE? WHEN? BY WHOM?

HAVE THERE BEEN ATTEMPTS AT MARITAL OR OTHER COUNSEHENG IN AN ATTEMPT TO SAVE THE MARRIAGE? &S NO
IF YES, WHEN? COUNSELORAIE

STATUS PRIOR TO THIS MARRIAGE

HUSBAND: SINGLE YES NO (if no, fill in below) WIFE: SINGLE YES NO (if no, fill in below)

NAMES OF HUSBAND’'S FORMER WIVES DECEASED DIVORCE RCE OF FORMER DIVORCE DATE
1.
2.

NAMES OF WIVE'S FORMER HUSBANDS DECEASED DIVORCE RCE OF FORMER DIVORCE DATE
1.
2.

SOCIAL HISTORY

1. MARRIAGE - DATE: CITY: STATE:
2. COHABITATING AT PRESENT YES NOWd, DATE OF SEPARATION WHO LEFT FIRST
3. CURRENTLY PREGNANT YES NO if yB&JE DATE

QUESTION HUSBAND WIFE

1. CITY & STATE OF BIRTH?

2. EDUCATIONAL LEVEL? (INCLUDE ALL)

3. NAME OF EMPLOYER?

4. LENGTH OF EMPLOYMENT?

5. POSITION HELD?

6. PAYROLL ADDRESS?

7. AMOUNT PAID - WEEKLY, BI-WEEKLY,
MONTHLY?

8. ANNUAL INCOME?

9. ACTIVE DUTY MILITARY?

10. RECEIVING ANY UNEMPLOYMENT OR
OTHER SOURCE OF INCOME?

11. RECEIVING ANY GOVERNMENT
ASSISTANCE INTO HOUSEHOLD?

12.IF 11 IS YES, HOW MUCH?

13. IF 11 IS YES, FROM WHAT SOURCE?

14.IF 11 IS NO, IS APPLICATION PENDING?
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CHILDREN OF THIS MARRIAGE

NAME BIRTH DATE AGE SEX NAME OF SCHOOL GRADE LIVINGNITH
CHILDREN OF PREVIOUS MARRIAGE - HUSBAND
NAME BIRTH DATE AGE SEX NAME OF SCHOOL GRADE LIVINGNITH
CHILDREN OF PREVIOUS MARRIAGE - WIFE
NAME BIRTH DATE AGE SEX NAME OF SCHOOL GRADE LIVINGNITH
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AUGLAIZE COUNTY COMMON PLEAS COURT
DOMESTIC RELATIONS DIVISION

, Case No.
Plaintiff,
VS. Journal Entry - Order to Seek Work
(DR-SWO)
Defendant

TO:

You are hereby ORDERED to seek employment if yauadle to engage in
employment, and immediately notify the Court, intimg, if you are not able to engage in
employment. You are further ORDERED to provide Auglaize County Child Support
Enforcement Agency with proof of joplagations per week beginning
. Each such proof dpphbcation shall contain the name of
the employer, the name of the person contactedrendate of application.

IT IS FURTHER ORDERED that when you obtain empleyrin(including self
employment) or receive Worker's Compensation paysj@pen an account in a financial
institution, or receive income from any other s@yrgou shall immediately notify the Auglaize
County Child Support Enforcement Agency of that facwvriting. Notification shall include a
description of the nature of the employment, rdteay, the name and business address of the
employer, and any other information reasonably ireguby the Court.

IT IS FURTHER ORDERED that you shall notify the glaize County Child Support
Enforcement Agency, in writing, of any change iruyourrent residence address and current
mailing address immediately upon a change of eifit@is duty to notify the Court of all changes
in either address continues until further notiaerfrthe Court. TAKE NOTICE that a willful
failure to provide the required job applicationd@supply a correct mailing address and
residence address or to provide the Court witklehges in either address is Contempt of Court
and will be punished according to law.

In the event any subsequent employment of thegObis terminated under
circumstances whereby unemployment compensatipaids the Obligor is ORDERED to report
to the Auglaize County Child Support EnforcemeneAgy within ten (10) days and execute an
agreement for the withholding of unemployment congagion by the Ohio Bureau of
Employment Services for the support obligation. Aayment of money not paid to the
Auglaize County Child Support Enforcement Agencalkhot be considered payment of support
and shall be deemed a gift.
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In the event that any subsequent employment oOthigyor is terminated, this Order is
again in effect and the Obligor shall seek workdaordance with it.

The Clerk shall cause a copy of this order todygesd upon each of the parties by
certified mail unless each party has acknowledgedipt hereof below.

Costs are assessed to the Obligor.

Mark E. Spees - Judge

Approved:
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AUGLAIZE COUNTY COMMON PLEAS COURT
DOMESTIC RELATIONS DIVISION

, Case No.

Plaintiff

VS. Journal Entry — Orders of Financial Disclosure
: (DR-FD)

Defendant

The Court has before it a pending motion involvihgd support or spousal support in
the above captioned case.

Accordingly, IT IS ORDERED that:

1. Each party shall complete and file with the Couttbanestic relations
guestionnaire (DR -1) and an affidavit of incomeyenses and financial
disclosure;

2. Said documents shall be filed within fourteen (ddys from the date of
service of this order unless leave is obtainedrotise;

3. Within thirty (30) days of filing, the moving parghall provide to the CSEA
and the responding party the information set forth (a) - (d);

4. The responding party shall provide to the oppopiady and the CSEA the
following financial information within thirty (30ylays of service of this order:
(a). A copy of your prior year’s federal tax return
(b). A copy of all pay stubs obtained by you foe fireceding six (6) months.
(c). A copy of all records evidencing receipt o ather salary, wages, or

compensation from any source within the precedixg® months.

(d). Any other information requested by the oppg$arty or the CSEA to
properly review the child support order.
NOTE: None of the information in paragraphs 3 or 4 shelfiled with the

Court or the Clerk.

NOTICE
Failure to timely respond may result in the Ca@assuming that the information provided
by the opposing party is accurate for purposeslmiuating child or spousal support orders, may
result in an Order requiring the responding pastgpgpear personally and answer or may result
in a finding of contempt.

The Clerk shall cause a copy hereof to be servdSummons, with return in like
fashion.

Mark E. Spees - Judge
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AUGLAIZE COUNTY COMMON PLEAS COURT

DOMESTIC RELATIONS DIVISION

, Case No.

Plaintiff, Journal Entry - Medical Child Support and Healthrec@rder (DR-H)

Vs.

Defendant

This day of , 20, it appearing to the Court that:

A. (Obligors name for Health Insurance), Enrollee , SS# , whose last
known mailing address is and has
available herein benefits under the , a group health plamédered by:

(Group #, Agreement #), hereinafter “Plans”:

Medical Plan Group # Agreement #

Specific information
Dental Plan Group # Agreement #
Specific information
Vision Plan Group # Agreement #
Specific information
B. is the residential parent of:
1. , SS# d.o.b.
2. , SS# d.o.b.
3. , SS# d.o.b.
4. , SS# d.o.b.

C. , SS# , is the residential paresaiaf children and
resides with the children at (or
the children reside with a legal guardian, , at

IT IS ORDERED, ADJUDGED AND DECREED as follows:

1. The (#) children identified at PaapbrB above shall be “Alternate Recipients” wittie meaning of Section 609 of
the Employment Retirement Income Security Act of48s amended (ERISA), which was added by the Qmrieconciliation Act of 1993.

2. Said Alternate Recipients shall be enrollethmPlans effective as of 0 ,2 ,andaretoreceive all

medical, dental, vision and other health benefitslable to a dependent under any of the employgpsp health plans available to the
Participant. They shall receive the coverage iy tvould be entitled to receive under the Planftasy met all the requirements of a
“dependent” and thus were dependents under the Régardless of residence of the children. Saidrn shall be designated as eligible for
health care insurance coverage within thirty 8)s of this Order and the Auglaize County Chilg&rt Enforcement Agency shall be
notified of such within thirty (30) days.

3. is to make such elections and to consent to sittihelding and

deductions from pay or otherwise make required Eatmas might be necessary in order for the coeerquired by this Order to be

maintained.
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4. This Order applies to the Plans and any successordtidrapplies to each

Alternate Recipient for that period during whictere the Alternate Recipient would have been ekgibt or could have elected coverage under
the Plans.
5. This Order shall be construed so as not toiredfue Plans to provide any benefit to an AlteerRRecipient which would not be
available to a dependent under the Plans.
6. The Enrollee shall promptly submit this Ordettte Plan Administrator for determination of itatas as a Qualified Medical Child
Support Order.
7. While this Order is in effect, the Parties spadbmptly notify the Plan Administrator of any cige in:
a. Their addresses from those set forth in thie€
b. The address of any Alternate Recipient ortalial parent (or legal guardian) as set fortthis Order;
c. The change in status of any Alternate Recifganh that the Alternate Recipient could no lortgedeemed to be an
Alternate Recipient under Section 609 of ERISA; and
d. A change in residential parent or legal guardif an Alternate Recipient.
8. shmily ingthrance forms

necessary to receive payment, reimbursement, er bénefits and necessary insurance cards.

9 Thelnsurance Companyof shalbrewe directly to

the amount of expensesed under the policy and paid for by on

behalf of the insured children upon the filing loé thecessary insurance or claims forms.

10. Costs of uninsured health and related expems#sding co-payments and/or deductibles undemtalth insurance plan for the

children shall be paid the first $100.00 per clpia year by and thereafter shared
by the parties in amounts equal to their percent@getal income found on Line 14 of the Child SapgpComputation Worksheet as follows:

, and% , % or (other
agreement or Order)

11. shall be liable to for any
medical expenses incurred for the children asaltres faillse to comply with the Order
herein.

12. Thelnsurance Company, Employer, and

shall comply with O.R.C§3113.217 and the Court’s Order herein.

Copies of this Order shall be served as requiyeldw on both parties, the group health plan aed&mployer. This Order shall
remain in effect until further Order of the Court.

IT IS INTENDED that this Order shall qualify as a Qualified MediChild Support Order under Section 609 of ERISAeTCourt
retains jurisdiction to amend this Order as mightlcessary to establish or maintain its statasQsalified Medical Child Support Order under

Section 609 of ERISA. It is further Ordered that garties comply with all requirements of 0.R§3113.217 - dependent health care order.

IT IS SO ORDERED.

Mark E. Spees - Judge
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AUGLAIZE COUNTY COMMON PLEAS COURT
Probate, Juvenile and Domestic Relations Divisions

DECLARATION UNDER UNIFORM CHILD CUSTODY Case No.
JURISDICTION AND ENFORCEMENT ACT (DR-CC) Division: Dom Rel/Juvenile/Probate
[, (full legal name) , being sworn according to law, certify

that these proceedings involve the custody of a child, or children and the following statements are
true:

1.[ ]! am requesting the court to not disclose my address or that of the child(ren). My address is
confidential pursuant to ORC 3127.23(D) and should be placed under seal in that the health, safety,
or liberty of myself and/or the child(ren) would be jeopardized by the disclosure of the identifying
information.

2. (Number): Minor Child(ren) are subject to this proceeding as follows:
(Insert the information requested below. The residence information must be given for the last FIVE
years.)

a. Child's name Place of birth Date of birth Sex
Period of residence Person child lived with (name & address) Relationship
To Present Addrgss D
Confidential
to
to
to
to
a. Child’'s name Place of birth Date of birth Sex
Period of residence Address D Person child lived with (name & address) Relationship
to Present ) :
Confidential

to

to

to

to
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a. Child’'s name Place of birth Date of birth Sex

Period of residence

Address |:| Person child lived with (name & address) Relationship

Confidential

to Present

to

to

to

to

e. [ Additional children are listed on Attachment 2e. (Provide requested information for additional
children on an attachment.)

3. Participation in custody proceeding(s): ( v only one)

I HAVE NOT participated as a party, witness, or in any capacity in any other litigation, in this
or any other state, concerning the custody of or visitation (parenting time) with any child subject to
this proceeding.

1 HAVE participated as a party, witness, or in any capacity in any other litigation, in this or
any other state, concerning the custody of or visitation (parenting time) with any child subject to this
proceeding.

Explain:

a. Name of each child
b. Type of proceeding
c. Court and state

d. Date of court order or judgment (if any):

4.  Information about custody proceeding(s): ( Vv only one)

_____ | HAVE NO INFORMATION of any proceedings that could affect the current proceeding,
including any proceedings relating to custody, domestic violence or protection orders, dependency,
neglect or abuse allegations or adoptions concerning any child subject to this proceeding .

_____ I HAVE THE FOLLOWING INFORMATION concerning proceedings that could affect the
current proceeding, including any proceedings relating to custody, domestic violence or protection
orders, dependency, neglect or abuse allegations or adoptions concerning any child subject to this
proceeding, other than set out in item 3. Explain:

a. Name of each child
b. Type of proceeding
c. Court and state

d. Date of court order or judgment (if any):

5.  Persons not a party to this proceeding: (v only one)
| DO NOT KNOW OF ANY PERSON not a party to this proceeding who has physical custody
or claims to have custody or visitation rights with respect to any child subject to this proceeding.

| KNOW THAT THE FOLLOWING NAMED PERSON(S) not a party to this proceeding
has/have physical custody or claim(s) to have custody or visitation rights with respect to any child
subject to this proceeding:
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a. Name and address of person
() has physical custody () claims custody rights () claims visitation rights
Name of each child

b. Name and address of person
() has physical custody () claims custody rights () claims visitation rights
Name of each child

c. Name and address of person
() has physical custody () claims custody rights () claims visitation rights
Name of each child

6. Knowledge of prior child support proceedings : (V only one)
The child(ren) described in this affidavit are NOT subject to existing child support order(s) in
this or any state or territory.

The child(ren) described in this affidavit ARE subject to the following existing child support
order(s):
a. Name of each child
b. Type of proceeding
C. Court and address

d. Date of court order or judgment (if any):

e. Amount of child support paid and by whom:

7. | acknowledge that | have a continuing duty to advi  se this Court of any custody,
visitation, child support, or guardianship proceedi ng (including dissolution of marriage, child
neglect, or dependency) concerning the child(ren) i n this state or any other state about which

information is obtained during this proceeding.

| certify that a copy of this document was (¥ only one) () mailed ( ) faxed and mailed
() hand delivered to the person(s) listed below on (date)

Other party or his/her attorney:
Name: Address:
City, State, Zip: Fax Number:

| understand that | am swearing or affirming under oath to the truthfulness of the statements made in
this affidavit and that the punishment for knowingly making a false statement includes fines and/or
imprisonment.

Dated:

Signature of Party

Printed

name;: Address:
City, State, Zip:
Phone: Fax:

STATE OF OHIO
COUNTY OF

Sworn to or affirmed and signed before me on by

Notary Public
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AUGLAIZE COUNTY COMMON PLEAS COURT
DOMESTIC RELATIONS DIVISION

, Case No.
Plaintiff,
VS. Journal Entry - Standing Orders (DR-SO)
Defendant

Pursuant to Local Rule 27.00 (A), all partieshis tcase are subject to this Order from the
date the action is filed (for Plaintiff) and semicf summons(for Defendant). These Orders will
be strictly adhered to under penalty of contemtauirt.

IT IS ORDERED that each party is hereby enjoined @estrained from causing or
permitting the minor child(ren) of the parties ® femoved from the jurisdiction of this Court
except by a signed agreement of the parties ossrdethorized in writing by this Court. The
minor child(ren) shall not be removed from Auglazeunty for purposes of relocation unless by
written agreement of the parties or authorizediing by this Court.

IT IS ORDERED that each party is enjoined andra@s¢d from doing, attempting to do,
or threatening to do any act of injuring, maltregtivilifying, or harassing the adverse party or
any of the children of the parties.

IT IS ORDERED that each party is enjoined andra@s¢d from selling, encumbering,
contracting to sell, removing from the jurisdictiohthe Court, or otherwise disposing of any of
the property belonging to either of the partiexept in the ordinary course of business or unless
authorized in writing by this Court.

IT IS ORDERED that both parties are enjoined asdrained from entering safe deposit
boxes until further order of the Court.

Any party may file a motion to modify this Standi®rder for good cause shown and
will be granted a speedy hearing.
/sl Mark E. Spees - Judge

The undersigned party hereby acknowledges recegtopy of these Orders and will
be bound by its terms and conditions.
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AUGLAIZE COUNTY COMMON PLEAS COURT
DOMESTIC RELATIONS DIVISION

, Case No.
Plaintiff,
Journal Entry - Orders Appointing Guardian
VS.
: Ad Litem (DR- GAL)
Defendant

This matter came before the Court on a motion filgdhe
to appoint a Guardian Ad Litem for the minor chddrherein. The Court sustains the motion
pursuant to O.R.G83109.04(B)(2)(a).

IT IS THEREFORE ORDERED that be
appointed as Guardian Ad Litem of the minor chitdherein.

The Guardian Ad Litem herein appointed shall penfavhatever functions are necessary
to protect the best interests of the children. Gluiardian Ad Litem shall be given notice and
appear at all hearings or proceedings schedul#dsrtause and assure proper representation of
the children at said proceedings.

Said Guardian Ad Litem shall prepare a report rdigg findings relative to the children
and provide same to the Court not less than foarte4) days prior to final hearing on the
matter.

IT IS FURTHER ORDERED that upon presentation obpy of this Order to any
agency, hospital, organization, school, persowffize, including but not limited to the Clerk of
this Court, human service agencies, public childenvices agencies, private child placing
agencies, pediatricians, psychiatrists, other @iess, psychologists, or law enforcement
agencies, the Guardian Ad Litem shall be permibeidspect and copy any records relating to
the children without the consent of the child oy parent.

IT IS ORDERED that post a deposit of $400.00
with the Clerk of Court by the day of , 20 . Costs
will be assessed at the final hearing herein.

The Clerk shall cause a copy of this Order todrgesd upon
and by regular U.9. Mai

Mark E. Spees - Judge
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DIVORCE CHECKLIST

TO BE FILED INITIALLY

1. Complaint

2. Motion and Affidavit for Temporary Orders (ibhalready addressed by DR-SO)
3. DR-1 (Divorce and Dissolution Questionnaire)

4. Affidavit of Income, Expenses and Financialdosure

5. DR-SO (Standing Orders)

6. DR-FD (Orders on Financial Disclosure) (optipna

WITH CHILDREN

1. DR-CC §3127.23 Custody Affidavit)

2. IV-D Application

3. Child Support Worksheet

4. Motion and Affidavit in Support to Designatedriential Parent and Legal Custodian
of the Children.

5. Motion and Affidavit in Support for Temporarp®&usal Support (if applicable)

6. Motion for Shared Parenting (optional)

ANSWER
1. Answer

2. Response to Motions for Temporary Orders witfidAvit (14 Days)
3. DR-1 & Affidavit of income and expenses

AFTER DECISION / FINAL HEARING

1. Judgment Entry - Decree of Divorce

2. Child Support Worksheet (if applicable)

3. Shared Parenting Decree (if applicable)

4. DR-H - Health Insurance Order (if applicable)
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POST DECREE CHECKLIST

TO BE FILED INITIALLY

1. Motion (must contain complete addresses giatlies)

2. Affidavit in support

3.DR-1

4. Child Support Worksheet (if children at issue)

5. If contempt - Show Cause Order with notice

6. If child support modification - Service on CSRADR-FD

IF AGREED

1. Judgment Entry (signed by all parties and ceLni any party not represented, a
hearing will be set)
2. Waiver of service

Post decree Judgment entries will not be signéesarparties have attended A.O.K.
program (if applicable)
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DISSOLUTION CHECKLIST

TO BE FILED INITIALLY

1. Petition signed by both parties
2. Waiver of service of Summons
3. Separation Agreement

4. Waiver of Counsel (if applicable)

WITH CHILDREN

1.DR-1

2. DR-CC

3. Child Support Worksheet

4. Shared Parenting Plan (optional)

5. IV-D Application if child support orders to iss

AT FINAL HEARING

1. Judgment Entry
2. Shared Parenting Decree (if applicable)
3. DR-H (if applicable)

No hearing will be held until the parties have cdetgd the A-OK program ( or are excused
there from) if there are minor children of the nmage.

54



(PLEADING COPY)

RULE 28.00 - STANDARD VISITATION AND COMPANIONSHIP RIGHTS

A. Visitation and companionship rights shall compfgh this Rule unless otherwise ordered by ther€Couby the mutual
agreement of the parties.

B. The non-residential parent shall have visitatio alternate weekends from Friday night at 7:R0t® Sunday evening
at 7:00 PM.

C. The non-residential parent shall have weekvikiation for a period of two (2) hours per we&ke beginning and
ending times may be varied to accommodate the wakedules of the parties, the schedule of therelnildnd the appropriate
bedtime for the children during the school yearntf agreement can be reached, said visitatioh lshdlad on Wednesday of each
week.

D. Mother’s Day the children shall be with the matand Father's Day the children shall be withfétker. In the event
this provision requires the children to be with thsidential parent when it is the non-residemtéaknt’s normal weekend visitation,
the non-residential parent shall return the chiidig 9:00 AM on the appropriate holiday. In ther@vhat this provision requires the
children to be with the non-residential parent afag not falling within the non-residential parentisitation weekend, the non-
residential parent shall receive the children @0AM on that day and return them at 7:00 PM od saly.

E. Holiday visitation shall be as follows:

EVEN YEARS

Residential Parent

President’s Day
Friday night to Monday night

Memorial Day
Friday night to Monday night

Labor Day
Friday night to Monday night

Christmas
Christmas Eve and Christmas Day until
2:00 PM.

Non-residential Parent

Easter
Thursday night ten8lay night

4th of July
Night before to mimg after except

when the 4th falls on Friday, Saturday,

Sunday or Monday, when the visitation

shall commence on Friday night and

continue to the end of the weekend
or the end of the holiday, whichever is
later.

Thanksgiving
Wednesday nighStoday night

Christmas

Christmay & 2:00 PM for the
remainder of the Christmas holidaglun
6:00 PM on January 1st unless January
1st falls on a Friday or Saturday in
which case the visitation shall continue
until the Sunday immediately following
that date at 6:00 PM.

Odd Years
During the odd years the above schedule shakwersed as to Residential and Non-residential faren

Unless otherwise indicated, holiday visitationalsbommence at the regular hour as set forthHfercommencement of
weekend visitation and shall end at the regular Betifor the ending of weekend visitation. Holiddsitation shall have precedence
over the regular weekend visitation but shall notlify it (for example, if the Holiday granted inyaparticular year to a non-
residential parent falls between the regular weékesitation, the non-residential parent will hatieee (3) weekends in a row at that
particular time).

Christmas and holidays may be modified by agre¢mietine parties to suit individual family schedsiler by agreement or
Court Order, upon proper motion, to suit religipusferences.

F. The child shall celebrate the birthday in tenlke of the residential parent, unless it falls eagular visitation day, in
which event it shall be celebrated with the nondestial parent.

55



G. Summer visitation

1. The non-residential parent shall have extersd@dmer visitation each summer; however, same sball
exceed four (4) weeks in duration and shall becised in two (2) separate blocks of time consistihfpurteen (14) consecutive
days. The non-residential parent shall notify #sdential parent, in writing, of the time theresfsoon as the vacation schedules at
the non-residential parent’s place of employmeatpmsted or decided upon but in any event no tager thirty (30) days prior to the
exercise of each summer visitation.

2. The residential parent is also entitled to tw®) (weeks of vacation time in a block of fourteet¥{
consecutive days and shall notify the non-residahparent , in writing, of their intent to exercisa period of time for summer
vacation. If there is a conflict over summer vaaati time, the parent to first supply written notifition to the other parent shall be
entitled to exercise the chosen time. Extended memvisitation does not modify or terminate childgport during the period of
visitation unless by specific order of the Courtufther, unless otherwise agreed by the parties,thef parent may use summer
visitation in combination with regular visitationch as to extend the vacation block of time to aipé in excess of (14) days.

3. Holiday visitation takes preference over sumwisitation and summer visitation takes preferemeer
weekend visitation.

H. Miscellaneous Orders as to visitation and camgeship:

1. Itis the responsibility of the residentialgat to ensure that the children have visitatiotinwhie non-
residential parent. Such decisions shall not kigdethe child.

2. The residential parent shall take the necgssaion with the school authorities of the schaola/hich the
children are enrolled to list the non-residentelgnt as a parent of the children, to authorizestheol to release to the non-
residential parent any and all information conaggrthe children and to insure that the non-resideparent receives copies of any
notices regarding the children.

3. The residential parent shall promptly trangmithe non-residential parent any information e
concerning parent - teacher meetings, school cledtimgs, school programs, athletic schedules, andther school activities in
which the children may be engaged or involved.

4. Both parties shall be diligent in having tiddren ready and available at the appointed tiemesthe
transporting party shall be prompt in picking u aelivering the children, provided however, the transporting parent for
visitation shall have a grace period of fifteen)(trtbnutes for pick up and delivery if the partiaglwithin a distance of thirty (30)
miles of each other. If the one way distance betvike parties is in excess of thirty (30) mile® ¢inace period shall be thirty (30)
minutes. In the event that the visiting parent edsethe grace period, the visitation for the wedksrforfeited unless prior
notification and arrangements have been made asepein cases where the visiting parent lives iress of thirty (30) miles away
and suffers an unavoidable breakdown or delay eterand the visiting parent promptly notifies ttker parent by telephone of the
delay. Repeated violations by either parent shetiduse for granting a modification of parentahtsgand responsibilities.

5. The residential parent shall send with thédchin on visitations sufficient clothing and outezar
appropriate for the season to last the period sifation. ( For a weekend visitation this shall gishof a minimum of two (2) extra
sets of play clothes and one (1) dress outfit gitaxh to the clothes the children are wearinchatdtart of the visitation). In the case
of infants, the residential parent shall send whthchild sufficient bottles, formula and diaperdast the visitation period. Violations
of this requirement shall be deemed sufficient edosa modification of parental rights and resploilises.

6. Visitation does not include picking up theldieén and leaving them with a non-family memberletie
visiting parent pursues their own pleasure nor ddeslude taking the children to a bar for anemxded period of time. Violations
may result in a modification of companionship time.

7. The residential parent shall encourage freenconications between the children and the non-eesial
parent and shall not do anything to impede oristommunications by phone or mail between thé&obin and the non-residential
parent whether initiated by the children or the-nesidential parent. The mail between the childred parent shall be strictly
confidential between them and that parent, and sbabe opened or read by the other parent. Tiésapplies equally to the
residential and non-residential parents.

8. Both parents shall refrain from criticizingetbther in the presence of the children and sb&hin from
requiring the children to choose sides as betwieemparents.

9. Neither party shall attempt to modify thegglus practice of the children without first haviognsulted the
each other and the Court.

10. The parent receiving the child is responsibte fransportation, except mid-week companionshifen
the non-residential parent shall transport.

11. These are guidelines concerning parental riglatsd responsibilities and they will be changed oodified
by the Court if it is shown that there is a need fuch change. The Court also recognizes that itmgossible to devise a set of
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rules that will apply in each and every case anetéfore encourages the parties to attempt to wouk their differences on their
own keeping in mind, the best interests of theirildnen.

J.

Long Distance Visitation(more than 200 miles, each way) — If the standautk visitation is not practical
due to the distance between the parties, and ifplaeties do not otherwise agree, the following non
residential parent schedule shall apply:

7. In odd years — from December 26 through January 1.

8. In even years from the day after school ends thrbutanuary 1 and if the child is not attending schipo
from December 18 through January 1.

9. Every Spring break from school.

10. The first one-half of the summer in odd years artktlast one-half of the summer in even years.

11. Holidays per the standard rule unless otherwise eekbed.

12. Anytime that the non-residential is in the vicinityf the residential parent, the non-residential ant
may exercise up to 48 hours of visitation providtagre has been 72 hour notice to the residential
parent. Said visitation may not take place outsitie child’s county of residence.

Phase - in Visitation- If the parties and child have never lived asanfily unit, or have not lived as a family

unit for over one year, the visitation with the nemesidential parent shall be phased in using thdléaving schedule. After the
introduction phase is concluded, visitation woul@ lextended to the standard visitation schedule.

follows:

1. Unless the parties agree otherwise, or subfeanodifying order, introductory visitation shable as

(G) Visitation shall occur once a week for three houssvay from the residential parent’s home
at a neutral site, such as a suitable relative bétnon-residential parent or Our Home or
Grampy's House.

(H) The non-residential relative must agree to the soysion.

(I)  The child will not be removed from the agreed upeisitation site during the visitation
period.

(J) No alcoholic beverages or substances of abuse dllised during or in the 24 hours prior
to any visitation.

(K) The visit shall take place on a day of the residahparent’s choice and time, unless this
conflicts with the non-residential parent’s work Bedule. In such case, if the residential
parent can not choose another non-conflicting dagdatime, then the non-residential parent
may choose the day and time.

(L) Introductory visitation shall continue for four wees. If the non-residential parent misses
any visitation, the introductory period will contire beyond four weeks until three
consecutive weeks have occurred.

2. Thereafter, visitation shall be enhanced for additional four weeks, for one day per week, fox fiours.
However, visitation may take place away from théateve’s home or other facility. All other guideties
under the first introductory phase shall continue ieffect.

3. Thereatfter, the non-residential parent may haw child for overnight visitation, once every otheeek.
This shall continue for six weeks. The choice ofydgashall follow the selection process set out ie first
introductory phase. Visitation shall commence at:Q0AM and terminate the following day at 10:00AM,
unless otherwise agreed to.

4. After the successful completion of the third pteg the parties shall exercise visitation in accante with
the standard order.

Grandparent or other relative or non-relative viation - if allowed by law, after proper joinder, moticor
complaint and the parties can not agree other witee following schedule of non-parental visitaticshall

apply:

4. One weekend per month from Saturday at 10:00 AMSanday at 7:00 PM.

5. One week per summer from July 10 at 10:00 AM toydl7 at 7:00 PM.

6. Non-parental visitation shall not interfere with aon-residential parent’s visitation or with any hiolay
visitation of either parent.
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Rule 29

Ohio Child Support Guidelines
The Court HEREBY ADOPTS the REVISED OHIO CHILD SUPRT GUIDELINES.

Former Rule 29 is HEREBY REPEALED.

Rule 30
Transcription: Trial Record

Requests for transcriptions of testimony from téeordings of any cases shall be made
in writing by Motion with the Court, with a copy toe served upon the Court Reporter. The
Motion shall request an estimated cost of the tndpisfrom the Court Reporter. Upon the
estimate being determined and after submissionpang/ shall secure the cost of the transcript
before transcription commences.

The Motion shall further set forth the testimonybe transcribed.

Transcription from the recording for the Court gt shall be made by the Court
Reporter, under the control and direction of thei€and shall be paid for at rates assessed by
the Court and filed under Sundry Paper in the efti€ the Clerk of Courts. (Reference to Third
Appellate District Local Rule #5.)

The electronic recording for the making of a tmniatord are the property of Auglaize
County and the record thereon is the public’'s lstthe court’'s recording system records all
conversations, including attorney-client privileggammunications, the court’s recordings are not
available to be listened to by the public.

No transcript shall be prepared by other thanlg @ppointed and sworn Court Reporter
as set forth and certified in Third Appellate DisttiCourt of Appeals, Rule #5 .

Transcription of the tapes shall be made by therCCBeporter under the control and
direction of the Court and shall be charged asrdgted by the Court and filed under Sundry
Papers in the office of the Clerk of Courts.

Said transcript schedule is as follows: origireald one copy to same person $2.75 per
page; subsequent copy $1.00 per page.

All transcript charges are to be paid for in ademo the Auglaize County Common
Pleas Court before transcription will commenceth®yappointed Court Reporter-Transcriber.
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Rule 31
Exhibits for Reporter

It shall be the duty of the Court Reporter to reeeand hold all exhibits offered and
received during the trial of any case and safegpkeame throughout such trial, unless the release
thereof is consented to by the parties, or relebgdtle Order of the Court.

Rule 32
Attorney Case Load

Any attorney whose case load interferes with tfiecve function of the trial docket,
shall obtain co-counsel and proceed to trial ordidite scheduled.

This Rule is in accordance with Superintendende R@ of the Supreme Court.

Rule 33
Confirmation of Sales

No confirmation of any sale by the Sheriff, by avigster or Receiver, appointed by the
Court, shall be entered within one (1) week from dlay of such sale, unless consented to by all
parties interested.

In Partition cases, no election to take or therepf Partition shall be confirmed within
one (1) week from the filing of such report or ¢l@c unless the other co-tenants consent thereto.

Additional Court costs resulting from any furthection after the filing of the
confirmation entry shall be paid directly from PIgif’'s deposit.

Rule 34
Guardian ad Litem

Hereafter, no person other than an Attorney at,Lduly admitted to practice the
profession of Law in the State of Ohio, shall bpaipted guardian ad litem or trustee for the suit
in any matter or proceeding in this Court. Fedsedaxed as costs as approved by the Court.
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Rule 35
Counsel for Indigent Criminal Defendants

In all Criminal cases of a serious offense whdre Defendant is unable to obtain
counsel, the Court shall appoint counsel from tlenimers of the Bar or the Public Defender’'s
Office.

When counsel appointed by the Court to represernndigent Defendant or the Public
Defender’'s Office discovers that the Defendant pragperty in addition to that reported to the
Court when indigence was determined, he shall tegher facts in open Court in Defendant’s
presence.

Rule 36
Cut-off Date for Acceptance of Plea Offer

(A) In the event the Prosecuting Attorney shalkoffo accept a plea of a reduced or
new charge, the offer shall remain open for accegtdy the Defendant no longer than a period
of five (5) days following the final Pre-trial Carence.

(B) If the Defendant fails or refuses to acceptdffer within the five (5) day period,
the trial shall proceed on the charge in the Imdgstt.

(© Five (5) days after final Pre-trial hearingsainy Criminal proceeding, the Court
will not accept a reduced plea on behalf of theelddént, the only alternative being going
forward with trial on the charge before the Court dismissal of the proceeding by the
Prosecuting Attorney.

(D) The Judge to whom the case has been assignédafcshall strictly enforce this

Rule unless upon the filing of a Motion at a heguthe Court finds good cause for waiving
compliance.
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Rule 37
Indigent Appeal Procedure

An indigent, where there is reasonable groundseti®ve that prejudicial error has been
committed during the trial proceedings, has thbtraf appeal. A Defendant has the right to seek
leave to appeal a sentencing order of the Coulesarthe sentencing was consistent with a joint
recommendation pursuant to R.C. 2953.08. Defeasasel, upon determination that an appeal
is meritorious, shall advise the indigent Defendainhis rights of appeal, the grounds for the
appeal, and file the Notice of Appeal. At the tiofethe filing of the Notice of Appeal, counsel
shall:

1) File a Motion with the trial Court requestiag estimated cost of that
part of the transcript required to perfect the a@bpe

2) File a Motion with the trial Court on behaffthe Defendant requesting
the appointment of defense counsel.

3) File a Motion with the Trial Court asking fapproval of the cost
estimate for the payment of the cost of the trapscr

Each Motion, upon a termination, must be termithd@tethe appropriate Court by
Journal Entry.

Rule 38
Notaries Public

Every person (other than Attorneys at Law) degifio secure from the Judge of the
Court of Common Pleas a certificate as to his arcualifications and ability to discharge the
duties of a Notary Public, shall secure writtemisrof application prepared by said Judge from
the Court Bailiff; and after answering all quessotherein propounded concerning their
gualifications to act as Notary Public, submit s#aene to the Judge for approval. If the Auglaize
County Bar Association has informed the Court thparticular person is probably unqualified to
be a Notary Public, or has become incapacitatetbidinue as such, the Court will conduct a
suitable hearing to determine qualifications. Twurt will not approve an application of any
person who has been unlawfully practicing law. flkch written applications shall be prepared
and submitted to, and be retained by the Court.
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Rule 39
Bankruptcy Adjudication

Whenever any party to an action pending in thisr€Céles bankruptcy, the attorney of
record or the party, if acting in a pro se capasinall, within fifteen (15) days after filing
bankruptcy, file written Notice of Filing with th&lerk of this Court. Such Notice shall include a

copy of the Order Staying State Court actions beoappropriate documentation confirming and
giving the date of such filing.

Such attorney or party shall likewise give suchi®oto other counsel or pro se parties of
record in such pending litigation; same to confeormequirements of Civil Rule #5.

Furthermore, such attorney or party shall file aadve all counsel or pro se parties notice

of the lifting of any such stay within fifteen (18ays after such a stay is lifted by the Bankruptcy
Court or operation of law.
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Rule 40

Work-Release Program

WHEREAS, Section 5147.28 et seq. Of the RevisedleCof Ohio provides for
establishment of a prisoner work-release prograhichvsaid program is first to be established
with the agreement of all Courts in the County,,and

WHEREAS, the officials of all Courts is Auglaizeothty together with those persons
and officials connected with the administration amth the working of such program having
heretofore met and agreed upon and have approygdgaam which they feel to be feasible
under the provisions of such statutes and providlsdch cases, Now Therefore:

BE IT ORDERED, ADJUDGED AND DECREED that a prisomweork-release program
be and the same is hereby established and adaptedl Courts of Auglaize County, Ohio, in
order that the Court of this county may permit sgmwer confined in jail in Auglaize County,
Ohio, to have employment so that he/she can cantaimd that he/she may provide for restitution,
payment of other bills and expenses and to prosidend for himself/herself as upon his/her
release from such institution.

Such prisoner work-release program shall be adteirgd and shall be subject to the
following rules, terms and conditions, which saides may be complemented, amended or
changed by Judgment Entry of this Court.

RULES AND REGULATIONS

) At the discretion of the sentencing Judge imglaize County, Ohio, any prisoner
sentenced to a County jail term may be permittegpddicipate in a Work-
Release Program, provided:

(A) Prior to the time of sentencing, said defendaakes application to the
appropriate Court setting forth the nature of mgpmyment, the amount
of his/her wages, the names and address of anpladépendents, the
addresses of all Courts and Bureaus of Supportugirowhom
obligations for child support, fines or Court cost® owing, and the
hours of his/her employment.

(2) Any prisoner participating in a work-releasegnam in Auglaize County, Ohio,
shall be paid remuneration, subject to garnishmamt, have hours and other
conditions of work substantially equal to those vpitng in the locality.
However, the sentencing Court may under specialugistances approve the
work-release program for a wage less than the pimyaate in the locality.

(©)) “The Sheriff of Auglaize County shall be appeith to serve as the Administrator
of the Work-Release Program as set forth hereih gosition being necessary
and proper pursuant to Section 5147.29 at secheofCthio Revised Code and
shall be designated as Work-Release Administrator.”
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(4)

()

(A)

(B)

(©)

A person participating in a work-release pragrahall surrender his/her
earnings, less standard payroll deductions requisethw, to a person
designated by the Court, which has established wioek-release

program.

The person designated by the Court to colléa earnings of the
prisoners shall maintain complete and accuraterdscas to all prisoners
employed in the work-release program with respectall monies

received and disbursed.

The Court may establish rules to determineatmeunt of the payments
that are required to be made from a prisoner’siegsno reimburse the
county or city for the costs of boarding the innsatéhile on the work-

release program. The rules shall require the payriw each day of

boarding to be based upon the number of personmlpctdependent

upon the inmates for their support. The payment braless than, but
shall not exceed, the actual cost of boardingrnih@ate for a day.

A prisoner participating in a work-release peog shall surrender his/her
earning, less standard payroll deductions requbselhw, and his/her pay stub or
copy thereof, to the work-release administrator.

Said work-release administrator shall collést earnings of the prisoner, shall
maintain a complete and accurate record as toriglbiers employment in the
work-release program in respect to all monies ketkand disbursed. A written
statement of his/her account shall be furnishddaat every thirty (30) days, and
at any time requested. All monies collected bykaetease administrator will

be deposited in the bank daily as prescribed byAtkditor of the State of Ohio.

Work-release disbursement order is as follows:

(A)

(B)
(©)
(D)
(E)

(F)

All participants in the work-release progranmiiveie charged twenty-five
percent (25%) of their gross pay in order to satikkir room and board
cost. This is in accordance with division (D) dRO 5147.29.

Payment of restitution, fines and court costsminimum of $10.00 per
week is required for each until outstanding baldaatisfied.

Necessary travel expense to and from work d@heroncidental expenses
of inmate.

Payment for all pay-to-stay obligations as deired by the Sheriff
subject to the Sentencing Judge approval.

Inmates who are serving ten (10) days or ledisbe required to pay
their room and board fee up front as determinethbySentencing Judge
and the Sheriff.

The balance to the prisoner or designated peagoeed upon by order of
the Sentencing Judge on a weekly basis.
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Revised
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(1)

(2)
(3)

(4)

(5)

(6)

(7)

(8)

(9)

Any prisoner under the work-release programl sleapermitted
to leave the jail thirty (30) minutes before thendi he/she is
required to report to his job and said prisonetl sbport back to
the jail within thirty (30) minutes after the comfibn of his/her
work for that day, subject to Court Order in eaealttipular case
concerning distance to and from work and subjectthe

necessity of obtaining meals both before, after dmdng said
employment.

Each prisoner on the work-release program givallide his/her
own transportation to and from his employment.

No prisoner on the work-release program shallréquired to
work in an establishment where legally constitustiike is in
progress.

All prisoners will provide to the work-releas&lministrator a
written record of earnings on a weekly basis whiile work-
release program. All inmates will provide the woekease
administrator all earnings less standard payradludgons on a
weekly basis while on the work-release programl ivhates
are required to provide the work-release admirtistréneir final
written record of earnings and earnings to seltidér tobligations
prior to or after discharge.

All prisoners on the work-release program shiaél kept
incarcerated under the minimum-security conditiaassoon as
the same are available.

Employment in another County will not be petedt under the
work-release program unless specifically authorizgd the
sentencing Court.

Any prisoner gainfully employed by this workease program
shall be provided adequate and nourishing meattdoyail only

if said employment allows him/her to be incarcedadering the
serving of meals, and if this is not the case, tbach prisoner
shall provide his/her own meals.

Any prisoner on the work-release program wiils fia abide by
the rules and regulations of such program shalfliseontinued
on such program and remanded to the County Jailauhearing
is had on such violation and said prisoner shallbgoreinstated
except by the sentencing Court. Such prisonerdl siea
monitored by the Probation Officers of Auglaize Gt
Common Pleas Court to insure that such rules agdlagons
are being complied with.

Any prisoner who desires to become eligibl@adticipate in the
Auglaize County work-release program shall subscrib a
separate and independent Work-Release Agreement.
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STATE OF OHIO, Case No.:

Plaintiff

VS.

Defendant
WORK-RELEASE
AGREEMENT

beindnancustody of the Sheriff of Auglaize

County under sentence of the Court of Auglaize @puagree to abide by the following rules and
regulations in order to become eligible to parttgin the work-release program.

1)

(2)
3)

(4)
(5)
(6)

(7)

(8)

(9)

The prisoner agrees and understands that hésstee go directly to his/her place of
employment and return directly therefrom withouteption at the end of the working
day, subject to the Order of the Court.

The prisoner agrees to furnish and providehkisbwn transportation to and from the
Auglaize County Jail subject to the approval of $eriff.

The prisoner agrees that he/she will underimumstances drink alcoholic beverages or
consume any controlled substances during the pefibis/her participation in the work-
release program.

The prisoner will not leave his/her place ofpdoyment for any purpose other than to
return to the Auglaize County Jail, subject to @reler of the Court.

The prisoner understands and agrees that heithenake an accurate record of the time
he/she enters and departs from the Auglaize Calaity

All prisoners will provide to the work-releaaeministrator a written record of earnings
on a weekly basis while on the work-release prografi prisoners will provide the
work-release administrator all earnings less stahgeyroll deductions on a weekly
basis while on the work-release program. All pniexs are required to provide the work-
release administrator their final written recordeafrnings and earnings to settle their
obligations prior to or after discharge.

The prisoner agrees to endorse his/her payctetie Work-Release Administrator of
Auglaize County and to pay all wages earned by lmm/to the Work-Release
Administrator of Auglaize County. If the employeannot pick up his/her check, the
employer shall mail said check to the Sheriff ofghaize County for endorsement to the
Administrator.

The prisoner agrees that the Work-Release Agtrator shall deduct from his/her pay a
charge for boarding in the Auglaize County Jailcadered by the Court, reflecting
twenty-five percent (25%) of the gross weekly eagsi

The prisoner agrees that the Work-Release Adinétor shall allocate his earnings for
the following purposes in the order stated:

(@ The room and board of PriSONEr ........ccceeeeivviiiinriiiiiiiieieeeeee.
(b)  Payment of restitution, fines and court COSt..c......ccccevveeeenennnn.
(c) Travel expenses or incidental eXpenses.....cccoccccveeevvvevneeeneen.
(d) Payment for all pay-to-stay obligations aed®ined

by the Sheriff subject to Sentencing Judge agdrov................
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(10)

(11)
(12)
(13)
(14)
(15)

(16)

(17)

(e) The balance to the prisoner or designatecdbpeagreed

upon by order of the Sentencing Judge on a wdsdis ...........

The prisoner agrees to hold the County of Aizgl, the Court, the Sheriff, the Work-
Release Administrator, and any of the county emg®syharmless for any injuries or
damages which the prisoner might suffer while algf the Auglaize County Jail and
while participating in the Work-Release Program.

The prisoner understands and agrees that whtkde the jail, he/she will not visit with
family or friends or call on the telephone.

The prisoner understands and agrees that whilside the jail, he/she will not send or
receive mail.

The prisoner understands and agrees thateh&/ihnot carry mail or packages into or
out of the jail without specific approval of theesliif or one of his officers.

The prisoner understands that if he/she escapewalks off the job, he/she will be
charged with escape.

| hereby release any and all confidential repthat may be made by Counsel that may
visit me, this report to be a part of the Sheriféport.

All prisoners are responsible for their owndical costs while on the work-release
program. All prisoners will coordinate their meali@nd/or dental appointments based
on approval by the Sheriff. It is the prisoneresponsibility to arrange their own

transportation to their medical and/or dental apfméent subject to approval by the
Sheriff. The Sheriff will provide medical servicesprisoners in an emergency.

All barbershop appointments will be coordimatey the prisoner and approved by the
Sheriff.

| have read and agree to all of the above termscanditions, and | have received a copy thereofnigr

own records.

Date:

Prisoner

Witness

Administrator of Work-Release

Witness

Sentencing Judge

Date

Revised
09-09-99
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Rule 41

Conduct at Trial

(A) Trial Counsel shall meet in Chambers with treu@ on day of Jury Trial at least
thirty (30) minutes before time set for trial.

(B) Prior to trial, counsel for the parties shadl fwrovided by the Court with copies of
Juror questionnaires which have been previouslypbetied by perspective Jurors and directed to
the Court. During voir dire, Counsel may not inmguof Jurors as to matters satisfactorily and
completely answered in the questionnaires. Couns®l not copy the Juror questionnaires
furnished to them, and must return the jury quesiares to the Court promptly after voir dire.

(© Except when making objections during testimddgunsel shall rise and remain
standing when addressing the Court or Jury.

(D) Witnesses shall be expected to take the stard icases, unless prevented from
doing so by physical infirmity. A witness, not arty, when examined, cannot be recalled
without express permission of the trial Judge.

(E) Only one (1) Counsel on each side will be p&edito examine the witness on
the trial of a case. Only the same Counsel whonies the witness will be permitted to object.

(F The Court Reporter shall be the official casam of all exhibits offered and
admitted during the trial of any cause. The sahadl e retained by her/him until otherwise
ordered by the Court.

(G) After a Judgment and appeal, or after appea thas expired without appeal,
Counsel for each party shall, upon issuing a redeithe Court Reporter therefore, obtain return
of the exhibits introduced into evidence by suchutidel and cause them to be returned to the
owner. In cases of doubtful ownership of the eithiiCounsel shall bring the matter before the
Court for determination.

(H) The plaintiff or movent in any proceedingaktbe seated to the left of the Court
(adjacent to the jury box).

() Any party or their Counsel, who requests aw@ the premises or scene, must
make a request in writing for such not later thewes (7) days prior to the scheduled date of trial.
No requests will be honored if made with less thaven (7) days notice. View requests will be
granted only upon a showing to the Court that it @ipedite or make the testimony of witnesses
more understandable, and that it is necessareimtharest of substantial justice.
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Rule 42
Findings of Fact and Conclusions of Law

When a party requests the Court to state its riggliof fact separately from its
conclusions of law under the provisions of CivillR&52, the party requesting such statement
shall within five (5) days after receipt of notioé the Court’'s decision, submit to the Court a
statement of proposed findings of fact and conohsiof law and shall serve copies thereof on all
opposing parties or their Counsel. Within five (Bys after receipt of such proposed statement
of findings of fact and conclusions of law, oppasi@ounsel shall submit and similarly serve
their proposals.

For want of strict compliance with this Rule oretpart of the party requesting this
statement of findings of fact and conclusions of, lthe Court will enter a general finding.

A party moving for dismissal pursuant to Civil Bu#t41(B)(2) shall submit to the Court
proposed findings of fact and conclusions of lawwnting together with his Motion for
Dismissal.

Rule 43
Withdrawal of Trial Counsel

A trial Counsel shall not be permitted to withdrénem any action at any time within
twenty (20) days in advance of trial or hearingt other times withdrawal shall be permitted
only:

(A) Upon written application with the written carg of his or her client and
the entry of appearance of a substitute trial Celas;

(B) Upon written application showing a good caws®] service of a copy of
this Rule and notice to the client, and upon secim$ as the Court shall impose.

If Counsel for a party shall die or formally enteithdrawal from a case, a party shall
have fourteen (14) days in which to secure new €elunDuring such time no actions shall be
taken in said cause unless the Court shall deterthigit suspension shall work an injustice to the
opposite party. Upon application of the partiegd gime may be extended. If a party fails to
procure Counsel within fourteen (14) days or failsrequest the Court for an extension, all
pending actions will be assigned as in any othee,cand the case will proceed. In such case,
notice of assignment, filed with the Clerk and madeart of the original papers will be deemed
notice to the party without Counsel.

Any Counsel formally withdrawing from a case slallise the party to the action of this
rule by furnishing a written copy of such rule e tparty.
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Rule 44
Courtroom Procedure

(A) No photographic, television, recording, broastozy, telephonic equipment or
devices shall be used within the confines of ther@muse, and in official business, unless
otherwise approved by the Court for trial relatedceedings and as long as such action is
approved by Canon 3(A), Ohio Code of Judicial Canidu

(B) Spectators and others will be seated in ther@@mam on a first come, first serve
basis for whom seats are provided behind the aad, remain there until such time as the Court
declares a recess or adjournment. The Court maihe public interest, reserve seats for the
public media, this Rule notwithstanding.

(©) No person shall have on his person or undectmtrol any dangerous weapon or
dangerous ordinance other than police officers fiicial business. Any person within the
confines of the Courthouse shall be subject tockeat any time by the Sheriff of Auglaize
County, Ohio. The Sheriff is further directed &asch any and all spectators at his discretion.

(D) The Courtroom shall be cleared at all 12:00mgecesses.

(E) Representatives of the media will under nguwirstances question or converse
with prospective or selected Jurors concerninguaeaet for trial.

(3] No person except officers of the Court andydalithorized persons shall be
permitted in front of the railing or bar of the Covon Pleas Courtroom.

(G) There shall be no eating, drinking or smokimghe Courtroom.

(H) Any person violating any part of Rule 1.24 Ishee subject to a finding as in
“Contempt of Court”.
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Rule 45

Guidelines for Counsel in Jury Trials

The following guidelines for counsel involved iary Trials in this Court are established
in the hopes that they will not only enhance tkelihood of a fair trial, but also will permit the

trial to run more smoothly.

l. VOIR DIRE EXAMINATION:

During voir dire counsel should not:

(A) Argue the case.

(B) Engage in efforts to indoctrinate, visit wibr establish “rapport”
with Jurors.

© Question Jurors concerning anticipated utstons or theories of
law, or Jurors’ “understanding” of various legaingiples yet to
be explained to them.

(D) Ask Jurors what kind of verdict they migbturn under a
hypothetical state of facts.

(E) Seek a pre-commitment from a Juror to autzlabr legal
proposition that is in issue.

Il. CHALLENGES TO JURORS

All challenges, whether peremptory or for causggll be addressed to
the Court outside the hearing of the Jury at thcbe

II. OPENING STATEMENTS

Opening statements of counsel afford an oppitytua explain to the
Jury the issues in the case and summarize the tfatt€ounsel expect the evidence will show.

Argument in support of the client’s case shouldb®made during opening statements. Counsel

may use visual aids such as charts, graphs, mapggraphs, models or other graphic devices,
but leave the Court for such use should be firsaiobd unless the visual aid has, outside the
presence of the Jurors, already been admittedewidence or its use has been approved by

stipulation of all counsel.
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\A OBJECTIONS AND TRIAL MOTIONS

Generally speaking, except when the Court fealgecessary to act sua
sponte to prevent a manifest miscarriage of justite Court will make rulings on evidentiary
and related matters only upon appropriate objeairoxotion of counsel. Objections or Motions
should be made promptly and should state the loagisounds for the objection or the nature of
the Motion, but without argument unless or untiliied by the Court. “Speaking” objections or
Motions, that is, objections or Motions in whichuosel argue the basis or ground of the
objection or Motion, should be avoided. All objeats or Motions should be addressed to the
Court and at no time should counsel address ontn@ndirectly except for perfunctory matters
of courtesy, such as stating the page and line ruwifa Deposition to which reference is made.
All argument in support of or against an object@mnMotion, unless otherwise directed by the
Court, should be out of the hearing of the Jurthegiin a low voice at the bench or after the Jury
has been excused.

V. EXAMINATION OF WITNESSES

Ordinarily, counsel should remain at or behiree tlectern when
examining a witness. However, counsel may appr@aulitness for the purpose of showing a
witness a document or other object. Before appiogca witness for any other purpose, counsel
should request permission from the Court. Fortéihior brief examination, counsel may conduct
such examination from his position at counsel'setabut should always stand while conducting
examination of the witness or while addressing tbeurt. Counsel, upon completing
examination of the witness, whether on direct oissy should so state to the Court and the Court
will then direct such further examination of theveiss as may be appropriate.

V1. RECORD AWARENESS

Please remember that while all present in ther@@mom may be fully
aware of the document or exhibit which you shovatwitness and say, “I now hand you this
document”, and while all present in the Courtrooayrmanderstand what the witness means when
he points to a drawing and says “l| was standing beee”, one who subsequently reads the Court
Reporter's transcript of the proceedings will haeeidea of what was meant by “this document”
or “over here” without the exhibit number. Havee tivitness identify where “over here” is,
preferably by an identifiable symbol on the magrtlor drawing, etc.
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VII.  EINAL ARGUMENT:

Arguments should be limited to matters in evieand all inferences
fairly and reasonably to be drawn from the evidebtmgether with reference to matters of
common and every day knowledge. Except where fardiit procedure may be required in a
complex case, the order of argument is (1) Pldimtgummation; (2) Defendant's summation,
including rebuttal of the Plaintiff's summation, cgn(3) Plaintiff’'s rebuttal of Defendant's
summation.

While the Court will generally give counsel wild¢itude, there are some
areas which are improper for argument and which gaeerally known by experienced trial
counsel. While not meant to be an exclusive tirs#, following are considered by the Court to be
improper during closing argument.

(A) Reading from the Pleadings is not allowed.

(B) Counsel may not testify in the guise of argutran suggesting
that he has personal knowledge of the facts inctme or of
matters outside of the evidence, nor should couassért his
personal belief in the justice of his cause.

(© Plaintiff’'s counsel may not comment on his iatie obligation to
pay an attorney’s fee out of the gross damagesdaaaby the
Jury.

(D) The Golden Rule Argument — requesting the Jargut itself in
the place of one of the parties and reach a veaticbrding to
how the Jury would wish to be treated in the sawstion — is
improper.

(E) Personal attack on opposing counsel is tavoéded.

(F Argument which in any way attempts to relateatoindividual
Juror or which attempts to elicit a direct or imnage response
from a Juror is improper.

(G) Any argument which seeks to appeal to sympathgs or
prejudice, or seeks to inflame the Jury by arousnthem any
feeling of hatred or distrust of a party or couniselmproper.
The Jury’s duty is to fairly and dispassionatelyhsider and
weigh the evidence, to decide the disputed isstiésct and to
apply the law to the facts as it finds them from évidence. Itis
not the Jury’s duty to “send a message” to anyone.
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